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LONGVIEW HOUSING AUTHORITY

MISSION STATEMENT

The mission of The Housing and Community Development Division is to assist low-income households in
Longview in obtaining safe and sanitary housing at a cost that is affordable to them; to upgrade the
quality of housing available to such families; to provide information concerning the Fair Housing Act; and
to ensure that Federal pass-through funds are administered in accordance with HUD guidelines.

GENERAL PROGRAM INFORMATION

Your interest in providing an affordable housing option for low-income families is much appreciated!
The Housing Choice Voucher Program is a three-way partnership between the Longview Housing
Authority (LHA), the participating family and you, the landlord. In order for the program to work, we all
have unique responsibilities. Your cooperation is essential to LHA’s ability to serve you and the family
you may select as a renter.

The Longview Housing Authority (LHA) is pleased to provide you with the following information about
the LHA rental assistance program, the Housing Choice Voucher Program. This handbook will assist you
in understanding how the Housing Choice Voucher (HCV) program works. As a public service agency,
LHA wants to provide safe, sound, and affordable housing to local families. By participating in the HCV
program, you act as a partner with LHA in helping the area’s low income families secure safe, sanitary
and decent housing. This manual includes a complete list of program guidelines that will help you to
understand your rights and responsibilities as a landlord in the Housing Choice Voucher Program.

The Housing Choice Voucher (HCV) program is a rental assistance program that is funded through the
U.S. Department of Housing and Urban Development. The HCV program goal is to help families and
individuals secure affordable housing by paying a portion of rental costs, which may include utilities (not
phone or cable). The rent payment is based on the lesser of the payment standard or the gross rent of
the unit (rent and utilities).

HOUSING CHOICE VOUCHER PROGRAM PARTNERSHIP

Landlords participate in the Housing Choice Voucher program on a voluntary basis. When interested,
you simply lease your vacant units to families with a Housing Choice Voucher. The family pays a portion
of their rent, based on income, directly to you, and LHA pays the remainder of the rent directly to you.
The landlord/tenant relationship is very similar to your relationship with unassisted tenants. The
landlord screens and selects appropriate tenants in the same manner as with unassisted tenants.

LONGVIEW HOUSING AUTHORITY’S COMMITMENT

LHA wants to provide excellent service to families and landlords/ property owners participating in the
program. LHA staff will make every effort to inform you of program rules and to advise you of how these
rules will affect you. Federal regulations are not always easy to understand, so it is very important to ask
guestions if you are not sure of something.
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BENEFITS TO BECOMING A PARTICIPATING HCV LANDLORD

The largest incentive to becoming an HCV landlord is guaranteed rent! When you choose to rent to a
HCV participant, you will sign a Housing Assistance Payment (HAP) contract with LHA. Once the HAP
contract is signed, LHA agrees to pay a portion of the participant’s rent each month. Typically, an HCV
participant will pay approximately 30 to 40 percent of their total household income towards their rent
and utilities. Amounts exceeding this will be paid by LHA up to the payment standard, which is
calculated based on the market rents in the area.

Another distinct advantage is the steady tenant flow to choose from. The demand for quality housing is
much higher than the number of available units. Once you become an HCV participating landlord, you
are able to market your property for free on our online portal, Assistance Check! Participants are able to
access the property listings of local landlords on Assistance Check. Of course, you can still choose to
market your property however you want, but this is just another service offered by LHA for your
convenience.

Additionally, HUD requires that each unit that an HCV participant choses to lease must be inspected by
LHA prior to both the lease and HAP contract being signed. As a landlord, this means the Housing Quality
Standards (HQS) Inspector will meet with you to conduct an inspection to ensure that the property is
safe and sanitary prior to the tenant moving in and annually thereafter. This is yet another service that
the PHA offers for free!
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LANDLORD’S RESPONSIBILITIES
In order for the program to work, you as the landlord have the following the responsibilities:

e Screen families who apply to determine if they will be suitable renters. LHA only screens
participant for violent and drug offences committed within ten years.

e Consider a family’s background regarding factors such as:

- Paying rent and utility bills

- Care of the rental property

- Respecting the rights of others to peaceful enjoyment of their residences
- Engaging in drug-related or other criminal activity

- Compliance with other essential conditions of tenancy

e Comply with the terms of the Housing Assistance Payments (HAP) Contract with LHA.

e Collect the rent due by the tenant and otherwise enforce the lease in accordance to the law.
» Notify LHA if you are aware that a family has unauthorized occupants living in the unit.

e Notify LHA immediately if an eviction is filed on the tenant.

e Comply with all federal and local laws that prohibit:

e discrimination in housing because a person has children or because of the person’s sex,
age, ethnicity, race, color, family status, source of income, or disability.

e violations of fair housing and nondiscrimination laws will result in denial or termination of
participation in the Housing Choice Voucher Program and could result in civil penalties.

e [tisin your best interest as a landlord to utilize the same methods of screening and
selection for all renters and to keep complete documentation. At your request, the
Housing Authority will furnish you with additional information pertaining to fair housing
requirements.

e Comply with fair housing laws and discriminate against no one.

¢ Review the lease agreement with the family carefully.

¢ Maintain the housing unit by making necessary repairs in a timely manner.

* Reasonable Modifications for Disabilities:

A landlord cannot discriminate against a disabled family and should be aware of landlord obligations

to make reasonable modifications to a rental unit for a disabled family at the family’s expense. Such
modifications are required in the private rental market by the Fair Housing Act.
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e Maintenance of the Unit

The landlord is responsible and must ensure maintenance and upkeep of the unit unless the lease
specifies otherwise. Repairs for which the landlord is responsible should be made in a timely
manner.

¢ Vacant Unit

The landlord must notify LHA immediately if a family moves in violation of their lease or dies.

e Additional Payments

LHA determines the amount a family pays for rent. LHA must approve any additional payments for
rent, utilities or other charges. A landlord requesting and or collecting any additional payments for
rent, utilities or other charges will be subject to criminal and or civil prosecution. Landlords should
refer to the Housing Assistance Payment Contract.

HOUSING AUTHORITY’S RESPONSIBILITIES
The Housing Authority must do the following:

* Review all applications to determine whether an applicant is eligible for the program.
e Explain all the rules of the program to families who qualify.

* [ssue a Voucher.

e Approve the unit, the landlord, and the tenancy.

* Make Housing Assistance Payments to the landlord in a timely manner.

e Ensure that both the family and the unit continue to qualify under the program.

e Ensure that landlords and families comply with the program rules.

® Provide families and landlords with prompt, professional service.

FAMILY’S RESPONSIBILITIES
The HCV participating family must do the following:

* Provide LHA with complete and accurate information.

e Cooperate in attending all appointments scheduled by LHA.

* Make their best effort to find a place to live that is suitable for them and qualifies for the program.
» Take responsibility for the care of their housing unit.

* Pay their portion of rent on time and otherwise in accordance with the terms of the lease.
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e Comply with the terms of their lease with the landlord.
e Comply with the family obligations of the Housing Choice Voucher Program.

e Utilities

If the family is required to provide any utilities, (such as electricity, gas, or water) they must keep
them in service. If the family fails to do so, the unit will not meet Housing Quality Standards. In that
case, the family will be given a notice to get the utilities back into service immediately or risk
termination of assistance and will no longer be eligible for the HCV program.

e Damages

The family is responsible for repairing any damages to the unit or premises beyond normal-wear
and tear, even if a guest causes them. If the family does not fulfill its obligations for the repair of
damages, as stated in the lease, their assistance may be terminated. Families who participate in the
Housing Choice Voucher Program are required by HUD to comply with certain family obligations.
These obligations are listed below.

¢ Required Information
The family must supply any information that LHA or HUD determines is necessary for the
administration of the program or for certifying or re-certifying a family. This includes evidence of
citizenship or eligible immigration status. It also includes information about family income and
household composition (the people living in the family’s unit).

Social Security Numbers
The family must provide social security cards on all members of the household and must sign and
submit consent forms allowing LHA to obtain information.

e Truthfulness
Any information provided by the family must be true and complete.

e HQS Violations
The family is responsible for correcting any HQS violations caused by any of their household
members or any of their guests.

¢ Unit Inspections
The family must allow LHA to inspect the unit at reasonable times and after reasonable notice.

e Lease Violations
The family may not commit any serious or repeated violation of the lease.

* Moving
The family must notify the landlord and the Housing Authority in writing before moving out of the
unit or terminating its lease.
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e Eviction
The family must promptly give the Housing Authority a copy of any eviction notice it receives from
the landlord.

* Housing Use
The family must use the assisted unit primarily as a residence, and the unit must be the family’s only
residence.

* Family Composition

LHA must approve all members of the family. The family must promptly inform LHA of the birth,
adoption, or court-awarded custody of a child and it must request Housing Authority approval to add
any other family member as an occupant of the unit.

e Other Household Occupants
A foster child or live-in aide may reside in the unit if the family obtains the approval of the Housing
Authority.

* Reduction in Family Size
The family must promptly notify LHA if a family member no longer resides in the unit.

* Profit-Making Activities

Family members may engage in legal profit- making activities in the unit, but only if such activities
are incidental to the primary use of the unit as the family’s residence. Proper licensing must be
obtained and submitted to LHA if applicable. The lease may contain additional restrictions.

e Subleasing
The family may not sublease or sublet the unit.

e Assigning or Transferring
The family may not assign the lease or transfer the unit to anyone else.

e Absences

The family must supply any information or certification requested by LHA for the purpose of
verifying that the family is actually living in the unit. The family must also promptly notify LHA in
writing when it intends to be away from the unit for any extended period.

e Ownership or Interest
The family may not own or have any interest in the unit (other than in a cooperative, or owner of a
manufactured home leasing a manufactured home space).

e Corruption
The members of the family may not commit fraud, bribery, or any other corrupt or criminal act in
connection with the program.
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e Crime
The members of the family may not engage in drug-related or violent criminal activity.

e Other Housing Assistance
The members of the family may not receive Housing Choice Voucher Program assistance while
receiving another housing subsidy for the same unit or a different unit under any other federal,

state, or local housing assistance program.

¢ Alcohol or Substance Abuse

The members of the family may not engage in the illegal use of a controlled substance and may not
abuse alcohol in a way that threatens the health, safety, or right to peaceful enjoyment of the
premises by other residents.

HCV CONTRACTUAL RELATIONSHIPS

Contractual Relationships
Housing Choice Voucher Program

PHA
Admimsters
Programs and Disburses
Funds

/ N\

Voucher specifies Housing Assistance
Payment Contract

Family Obligations i :
specifies Owner & FHA
/ Obligations

Lease specifics Tenant
D 111 . .
Participant) and Landlord Obligations

Family

(Program Owner
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STEP-BY-STEP LEASING PROCESS

1. Family Approved for the Housing Choice Voucher Program

To be eligible for the Housing Choice Voucher Program, a family must:
* Be income eligible

¢ Have no drug related/criminal activity within the last year.

When a family is determined to be eligible for the program and funding is available, the Housing
Authority issues a Housing Choice Voucher. The family receives the Voucher at the tenant briefing.
The family then begins looking for a unit.

2. Tenant Approved by Landlord
The landlord must approve the family as a suitable renter, even though a family is determined by the
Housing Authority to be eligible for the program.

The Housing Authority does not screen families for the suitability as renters. That is the landlord’s
responsibility.

Landlords must apply the same standards of tenant selection to any family that applies, whether the
family is a prospective Housing Choice Voucher Program renter or not. Tenant selection must not be
based upon race, color, age, religion, sex, familial status, disability, or any other discriminatory
factors.

e To begin the process, ask to see his/her Voucher.

e Review the Voucher

e Check the expiration date to determine whether the Voucher is still valid. Vouchers expire 60
days after issuance unless the Housing Authority has extended them.

e Check the unit bedroom size for which the family has been approved. It will be stated on the
Voucher.

e Screen the Family
Evaluate a prospective renter who contacts you as you would any other renter. Make sure
that your tenant selection standards are based on objective, business related considerations,
such as previous history of nonpayment, damage to property, or disturbance of neighbors.

LHA knows that the landlord has approved the family when the Request for Tenancy Approval
form is completed by the landlord and submitted to the Housing Authority.
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3. Request for Tenancy Approval - HUD Form 52517

HUD requires that any lease signed by a Housing Choice Voucher Program tenant must include the
HUD Tenancy Addendum (as shown above), and the Housing Authority must approve the tenancy
before the lease is signed and the participant is able to move into the unit. A sample RFTA can be
found in the appendix of this handbook for RFTA completion tips.

You must submit a copy of your proposed, unsigned lease to the Housing Authority along with a
Request for Tenancy Approval form. The Housing Authority may review the lease to make sure it
does not contain any provision that conflicts with program rules or state law. The lease must comply
with state and local law.

The lease must specify all of the following:
e Name of the landlord
* Name of the tenant
e Unit address
e Term of the lease
e Amount of the monthly rent to landlord
e Utilities and appliances to be supplied by the landlord
e Utilities and appliances to be supplied by the tenant
e Amount of the security deposit.
* Renewal terms
4 Reasonable Rent
The program regulation requires the Housing Authority to certify that the rent charged to the
HCV participant is not more than the rent charged for other unassisted comparable units.
Owners of developments with more than four units must complete Section 12 (Owner’s
Certification) of the RFTA section for the most recently leased comparable unassisted units
within the premises.

The contract rent amount charged must be reasonable. It cannot be more than what would be
charged to a non-subsidized renter. LHA will not approve an initial rent or a rent increase without
determining that the rent amount is reasonable.

Rent Reasonableness is determined prior to the initial lease and at the following times:
e Before any increase in rent to owner is approved;
e If LHA or HUD, directs that reasonableness be re-determined

In making a rent reasonableness determination, LHA makes a comparison of the rent and other
comparable factors of the unit to be rented with comparable units in the same or comparable
neighborhoods. Factors that LHA will consider are the location, quality, size, number of
bedrooms, age, amenities, housing services, maintenance and utilities.

Owners may review the determination made on their unit. Additional information may be
submitted for consideration or for improvements to the unit that will enable LHA to consider.

The owner must certify on the RFTA, HUD Form 52517, the rent charged to the HCV participant is
not more than the rent charged for comparable unassisted units. By accepting the housing
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assistance payment each month, the owner is certifying that the rent to owner is not more than
the rent charged by the owner for comparable unassisted units in the premises.

5. Tenancy and Unit Approved by the Housing Authority
Once LHA receives the Request for Tenancy Approval from the participant (the RFTA must be
submitted by the participant, not the landlord), the Housing Authority will review and determine
if the tenant qualifies for the unit according to their household income. If the family chooses a
unit with a gross rent greater than the payment standard and their share exceeds 40% of their
monthly-adjusted income, the Housing Authority is not permitted to approve tenancy. The
family is notified if they do not qualify for a unit.

6. Scheduling of Inspection
The unit must be ready to inspect within ten (10) business day of submitting the RFTA. LHA will
schedule and perform an initial inspection at the unit to ensure it meets HQS within fifteen (15
business days of the submission and approval of tenancy. If the unit does not pass, a reasonable
time will be given to make repairs.

The Housing Authority will schedule a HQS inspection with the landlord. The landlord or a
representative should be present for this inspection.

7. PARTICIPATE IN THE INSPECTION
Take advantage of this opportunity to meet the inspector and to discuss the various aspects of
the inspection. It will help you to learn more about HQS so that you will know how best to
prepare for other inspections. Once you go through an inspection, you will have a better idea of
the program requirements.

8. PREPARE THE UNIT FOR INSPECTION
Review the information below on HQS as you evaluate your rental unit. Try to correct any HQS
violations prior to the inspection. At the time of the inspection, the unit should be “move- in”
ready and all utilities must be on. This will prevent delays in the beginning of the family’s rental
assistance. If the family is already in the unit, it is a good idea to go over the checklist with them
to ensure that the unit will meet the minimum requirements.

HCV LANDLORD HANDBOOK | Longview Housing Authority



LHA Common HQS Failures Checklist

Any installation requiring a licensed installer, a
licensed installer must be used. The owner is
responsible for submitting a receipt showing the
installation.

Common Exterior Failures

O
O

O O O 0O

(W]

O

Approvable sanitary water supply

Plumbing system connected to
approved sewage disposal system

Home address number (4” or larger)
Mailbox in place
Grass cut/yard clean

No peeling paint exceeding 20 sq ft
of total ext. surface or out-buildings

Roof /Soffit in good repair

No broken glass in windows &
screens in place at inspection

Quick-release on at least 1 B/R window
and doors if burglar bars are present

Foundation must be in good repair
Crawlspace cover in place

Manufactured homes must have tie
downs and skirting must be in place.

Water/Gas/Elec.service on at inspection
Require water quality testing of all water
Wells per local and state requirements

Elec. Service properly attached to
unit—no unprotected/open elec. Wires

Ext. steps in good repair — 4+ steps,
porch/deck/balcony 30"+ above ground
req. secure handrail

All pets fully restrained allowing insp.
complete access to property

Common Interior Failures

Heating/Cooling

O

Heating in place at inspection

Branch Line-no copper on natural gas
Stainless steel flex line in place

A/C unit properly vented

No combustible materials adjacent to
A/C unit

All covers in place on A/C unit

Heating/Cooling units functioning as
intended

Water Heaters

O O O Oo O O

O

O O O

O

Temp. pressure relief valve in place
Discharge line in place (no PVC)
Branch Line-no copper on natural gas
Stainless steel flex line in place

Proper gas/water shut-off valve in place

Water heater vented properly, no single
wall vent pipes

No combustible materials adjacent to
water heater

Lighting cover in place
Height/Location to local code
No gas-fired appliance in bath/bedroom

Water Heater working as intended
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Electrical

O

Electrical panel/sub-panel secure face
covers and all knockouts covered

O 2 working outlets in living room &
bedrooms or 1 outlet and 1 permanently
installed wall or ceiling fixture.

O One working permanent
ceiling/wall light-fixture in bathroom

O One working outlet and 1 permanent
ceiling/wall light fixture in kitchen

O No missing/cracked/broken outlet
covers

O No light fixtures hanging from elec. wire

O Light globes must be in place

O No frayed or broken elec. wires

O No overloaded circuits, as evidenced by
frequently blown fuses

O No electric cords under rugs and/or
other floor coverings

O No non-working outlets, no scorch
marks around outlets, no shocks from
electrical box/cover

O Install GFCI plugs in bathrooms and
Kitchen wet areas.

Windows

O Each bedroom must have at least one
window operable for egress

O All windows accessible from outside

must have a permanent attached
lock

Windows not required in kitchen,
bathroom or dining room

Living room must have at least one
window (not necessarily openable)

Windows that will not close must be
repaired

Windows must stay up when raised

When closed windows must form tight
seal and not allow serious drafts to enter

No unsecured or badly damaged
meeting rails

All keyed locks must be changed when
placing new tenants in unit

All exterior doors must work properly
and have keyless dead bolts and peep
holes

All doors must be unlocked at time of
inspection

Lock striker plate must be securely
fastened to doorframe & work properly

All doors & doorknobs must be in place

Doorframes must not show signs of
weakness or damage

No exits can be blocked due to debris
Sliding glass doors must have jam lock,

permanently attached pin lock or charlie
bar

Ceiling

Attic access cover must be in place

Ceiling must be free of leaks or
imminent danger of falling
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O

All ceiling tiles must be in place and in
good condition

Bathroom

O

Bath must have permanent wash-basin
w/gas trap piping for hot/cold running
water w/shut-off valves

Shower/bath must have hot & cold
running water

Toilet must be secure to floor and have
shutoff valve

Toilet must properly flush

Mechanism within toilet tank must be in
good working order and toilet tank lid
must be in place

Working power vent must be in place in
all bathrooms without windows

Bathroom water valves must be secure
& not leaking

All gas heaters must be removed from
baths and covers installed over holes

Peeling paint on walls/ceilings/doors
w/more than 2 sq ft must be removed
& covered w/two coats of non lead paint

No damaged/loose structural members

No holes causing serious drafts in
interior/exterior walls

Must have at least one smoke detector
on each level of unit, including the
basement.

Must have a smoke detector inside all
bedrooms or sleeping rooms.

O Smoke detectors must be located just
outside of all sleeping areas.

O All units occupied by hearing impaired
must have an approved alarm system in
or connected to the smoke detector

Kitchen

O Must have kitchen sink with piped
hot/cold water for preparing food and
washing dishes

O Kitchen sink must have properly working
gas trap and shut-off valves

O No leaking drain lines

O Must have stove for cooking food and
refrigerator for storing perishable food

O Stove knobs must be operable and in
place

O Refrigerator must have door handle

O All owner supplied appliances must be
in-place and operable at time of insp.

O All appliances must be operable, as
intended

Floors

O No loose linoleum/carpet, buckling floor
boards or holes representing trip
hazards

o No infestations such as roaches, mice

or rats.
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Other General Health and Safety Precautions
e |s there a smoke detector in each sleeping room?
¢ Can the unit be entered without having to go through another unit?
¢ Is there an alternative fire exit from the building that is not blocked and that meets local or state
regulations as an acceptable exit?
¢ Is the unit free of rats and infestations of mice or vermin?
¢ Is the unit free of garbage or debris inside and outside?
¢ Are there adequate covered facilities for temporary storage and disposal of food wastes, and are they
approved by a local agency?
e Are interior stairs and common halls free of hazards (e.g., inadequate lighting, missing or insecure
railings, and loose, broken, or missing steps?)
¢ Do all elevators have a current inspection certificate? Are all elevators working and safe?
* Are the site and immediate neighborhood free of conditions that would seriously and continuously
endanger the health or safety of the residents?
e |s the interior free of mold and mildew?
¢ Are tenant-supplied utilities separately metered?

9. SMOKE ALARMS — HOUSE BILL 1168
On September 1, 2011, a state law was passed requiring that at a minimum, all rental dwelling units be
provided with a smoke alarm in each bedroom and the hallway adjacent to the bedrooms. The previous
state law only required that smoke alarms be provided in rental dwellings. The Longview Housing
Authority will follow and support House Bill 1168 law that defines the smoke alarm requirements.
Participating HCV landlords are required to review their units to ensure that they are in compliance with
the state law.

State Law: HB 1168 which amended the Property Code

Section 92.006 (a) (6) requires the following:

e Landlord MUST install smoke alarm(s)

e Tenant may not waive any rights, remedy or duties under this law

e Landlord has a duty to repair and inspect detectors, which may only be waived by written
agreement between the landlord and the tenant.

In summary, you as the landlord are required to do the following:

® Detectors shall be UL Listed to detect the visible and invisible particles of smoke.
(Combination ionization\photoelectric detector)

 You shall install one smoke detector in each bedroom.

o |f the dwelling unit uses a single room for dining, living and sleeping, the smoke
alarm must be in the room.

o [f there are multiple bedrooms served by the same corridor, one detector must be
located in the corridor near the bedroom in addition to the detector in the bedroom.

o [f the unit has multiple levels, one alarm is required on each level.

® The landlord is required by law to inspect and repair smoke alarms as outlined herein.
The landlord must determine that the smoke alarm(s) are working properly at the
beginning of the tenants lease by visual inspecting and performing a function test

with canned smoke or by operating the test button. If you are notified of possible
damage or malfunction to the detector, or are requested by the tenant to check the
detector, the landlord is required to do so in a reasonable time (7 days). (Note: If unit
was damaged due to the actions of the tenant, his or her family or guests, the landlord
may require the tenant to pay in advance for the costs associated with the repair or
replacement.
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State Law: HB 1168 which amended the Property Code

e Landlord is not obligated to provide batteries for a battery operated smoke alarm

after the tenant takes possession IF the alarm was in good working order at the time Page 2 of 3
the tenant took possession per the HB but ARE required to provide batteries under
907.2.11.2 of the 2009 International Fire Code as amended.

e The 2009 International Fire Code requires smoke detectors in the same locations as

the House Bill.

Installation Criteria:

e Detectors must be installed on the ceiling or wall in accordance with the
manufacturers procedures and recommendations.

® On ceilings, the units must be mounted a minimum of 6 inches from the wall.

e If mounted on a wall, the unit should be mounted 6-12 inches from the ceiling

unless otherwise in accordance with the manufacturers procedures. (Note: Many
manufacturers allow 4-12 inches from the ceiling. Also, in rooms with vaulted

ceilings, the measurements must be taken from the peak of the ceiling, as smoke

will rise.)

e Changes in the placement of detectors require the approval of the fire marshal.

The power source for the detectors varies:

Sec. 92.255 (b) states: If a dwelling unit was occupied as a residence before September
1,2011, or a certificate of occupancy was issued before that date, a smoke alarm installed
in accordance with ...{this law}... may be powered by battery and is not required to be
interconnected with other smoke alarms, except that a smoke alarm that is installed to
replace a smoke alarm that was in place on the date the dwelling unit was first occupied
as a residence must comply with residential building code standards that applied to the
dwelling unit on the date or Section 92.252(b).

[INTERPRETATION: Your new or replacement detectors can be powered by battery or
other approved power sources in compliance with the law in effect at the time the units
were built. It is not the intent of the law to require you to pull wiring or run electrical
circuits for the smoke detectors unless extensive remodeling is occurring, per our
interpretation.]

TENANT LIABILITY:

A tenant is liable if the tenant removes a battery from a smoke alarm without
immediately replacing it with a working battery or knowingly or intentionally damages a
smoke alarm causing it to malfunction.

It is illegal to remove or in any manner disable a smoke detector.

PENALTIES:

Under HB 1168:

® Tenant is liable to landlord and the tenants guests for damages suffered because
tenant removed battery or disconnected or caused malfunction to alarm.Page 3 of 3

® Tenant is not liable for damages suffered by landlord if damages were caused by
landlords failure to repair alarm.

e Landlord is liable to tenant and tenants guests for damages suffered because

landlord failed to install, inspect or repair a smoke detector.

e The International Fire Code provides a fine of up to 52,000 per violation per day

for non- compliance with the IFC.

It is recommended that it state in your lease in underlined or boldfaced print, a statement
to the effect that the tenant must not disconnect or intentionally damage a smoke alarm or
remove the battery without immediately replacing it with a working battery or otherwise
disable a smoke alarm, and that the tenant may be subject to damages, civil penalties, and
attorney’s fees under Section 92.2611 of the Property Code.

Local Laws: The installation and requirements for smoke detectors in existing
apartments are included in 2009 IFC 4603.7. in new installations, under 907.2.11.2,
which closely mirror the State Law. Fines for violation of the IFC are up to

52000 per day per violation
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10. LIFE THREATENING CONDITIONS
HUD requires the PHA to define life threatening conditions and to notify the owner or the family
(whichever is responsible) of the corrections required. The responsible party must correct life
threatening conditions within 24 hours of LHA notification.

The following are considered life threatening conditions:

e Any condition that jeopardizes the security of the unit

e Major plumbing leaks or flooding, waterlogged ceiling or floor in imminent danger of falling

e Natural or LPgas or fuel oil leaks

e Any electrical problem or condition that could result in shock or fire

e Absence of a working heating system when outside temperature is below 60 degrees
Fahrenheit.

e Utilities not in service, including no running hot water

e Conditions that present the imminent possibility of injury

e Obstacles that prevent safe entrance or exit from the unit

e Absence of a functioning toilet in the unit

e Inoperable smoke alarms

e If an owner fails to correct life-threatening conditions as required by the PHA, the housing
assistance payment will be abated and the HAP contract will be terminated.

e If a family fails to correct a family caused life-threatening condition as required by the PHA,
the PHA may terminate the family’s assistance.

e The owner will be required to repair an inoperable smoke alarms unless the PHA determines
that the family has intentionally disconnected it (by removing batteries or other means). In
this case, the family will be required to repair the smoke detector within 24 hours.

11. ADDITIONAL LONGVIEW HOUSING AUTHORITY REQUIREMENTS
The PHA may impose additional quality standards as long as the additional criteria are not
likely to adversely affect the health or safety of participant families or severely restrict housing
choice. HUD approval is required if more stringent standards are imposed. HUD approval is
not required if the PHA additions are clarifications of HUD's acceptability criteria or
Performance standards [24 CFR 982.401(a)(4)].

e Restrict all gas fired appliances/water heaters/central air/heat units in bedrooms and/or
rooms used for sleeping and including gas-fired heaters in bathrooms. Purpose: To insure that
the location of appliances/water heaters does not present a health/safety hazard with proper
ventilation of gas vapors and exhaust fumes.

e Require all gas-fired appliances to have separate shut off valves with stainless steel flex
connection. Purpose: Local city code and IRC codes require proper working control valves with
adequate sized stainless steel gas rated steel flex connections.

e Require gas fired water heaters to be vented properly to city code, including double wall pipe
venting. Purpose: Local city code requires proper venting including double wall venting
allowing exhaust gases to exit properly.
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e Require all water heaters to have proper T & P drain lines with no reduced drain lines or PVC
material. Purpose: Local city code requires continuous sized drain lines of proper size. (% inch
solid metal piping only).

e Require (per State law) all sliding glass doors to have Charlie Bar, hinge lock and pin lock.
Purpose: Texas state law requires the use of all three locking security devices on all sliding
glass doors.

e Require installation of 4” visible address numbers on all units. Purpose: Local city and Fire
code requires at least 4” visible numbers installed on all houses for fire and police
emergencies. (Section 3 of the International Fire Code (IFC).

e Require all swimming pools/spas/hot tubs to meet city code requirements. Purpose: Local city
code and ordinance requires swimming pools/spas/hot tubs to meet Chapter 41 Appendix G
of the International Residential Code (IRC).

e Require screens on all open able/operable windows. Purpose: To provide adequate ventilation
and prevent insects and rodents from entering the unit when windows are open.

e Require all electrical plugs above countertops in kitchen and bathrooms to be GFI circuits.
Purpose: Local city codes are requiring this in new construction and during occupancy
standards inspections on unit that request electrical services.

12. MAKING REPAIRS PROMPTLY
If the housing unit does not pass the initial inspection, you will be notified of any items that
failed and given a reasonable time to make repairs. When the repairs are complete, you must
notify LHA in writing (email, fax, etc.) and the unit will be scheduled for a second inspection.
Units will only be inspected twice. After the second fail, the unit will be disallowed and the
participant will be encouraged to find another unit. The Housing Authority is not responsible
for any payments until the unit passes inspection and the family has taken occupancy. If the
family moves in before the unit has passed, the family is responsible for the full amount of
the monthly rent.

All inconclusive and fail items must be corrected and approved prior to the execution of the
Housing Assistance Payments Contract.

13. HAP CONTRACT AND LEASE SIGNED
If the unit meets the program requirements and the tenancy can be approved, the Housing
Authority will enter into a Housing Assistance Payments (HAP) Contract with the landlord, and
the family will enter into a lease with the landlord.
Once the unit is approved, you will enter into a contract with the Housing Authority, and sign
a lease agreement with the family.

14. SECURITY DEPOSITS
The landlord may collect a security deposit from the tenant. The total security deposit: must
meet all of the following requirements:

* May not exceed the amount legally allowed according to state or local law
* May not be higher than what you charge for similar non-assisted units, and
e Cannot be applied in a discriminatory manner
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15. PAYMENTS TO LANDLORD
After the HAP Contract and lease are signed, LHA makes the initial HAP and continues to make
monthly payments to the landlord as long as the family continues to meet eligibility criteria
and the housing unit qualifies under the program. The Housing Authority will make payments
on (or about) the first of each month and will continue to make payments as long as the
following conditions are met:
e The unit meets Housing Quality Standards.
e The tenant is eligible for assistance.
e The tenant resides in the unit.
e The landlord is in compliance with the contract.
e The family is responsible for paying the difference between the Housing Authority’s payment
amount and the total rent to landlord for the unit. It is the landlord’s responsibility to collect
any portion of the rent payable by the family.

HUD REQUIRED ANNUAL ACTIVITIES

There are two HUD-required annual activities:

e Re-certification of family income and household composition
e Inspection of housing units

Re-certification of Family

The Housing Authority is required to re-certify families at least annually. Each family is required to
furnish information to the Housing Authority about total family income, allowable deductions from
income, and family composition. If a family’s income has increased or decreased, the amount of the
family’s payment and Housing Authority payment to the landlord may change, but the total amount
received by the landlord from both the Housing Authority and the family will not be affected.

Changes in Family Composition or Income

When the family has an increase or decrease in family composition or income the Housing Authority
will complete an interim worksheet to determine the impact upon the family and Housing Authority
portion towards the lease rent. The Housing Authority will upload the notification into Assistance
Check to notify the family and landlord of the change in the family’s portion of rent.

Annual Inspection of Units

The Housing Authority must inspect every unit at least once a year. The Housing Authority will
provide advance written notice to the family of the date of the annual inspection.

e If the unit does not pass the inspection, a reasonable time will be given to make repairs.

® The family is responsible for the repair of any damage beyond normal wear and tear.
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ABATEMENT OF PAYMENTS

According to the HAP Contract, the landlord is responsible for ensuring that the unit meets Housing
Quality Standards during the entire term of the HAP Contract. At any time it is determined that the
unit does not meet Housing Quality Standards, LHA will notify the landlord in writing and provide
reasonable time for repairs. If the repairs are not made within that time, the Housing Authority is
required to abate payments. Although the family will still be responsible for its share of the rent if
the Housing Authority abates payments, the landlord should monitor the condition of the unit and
make repairs promptly.

RENT INCREASES

After the initial term of the lease, the landlord may request to increase the rent with a 60-day written
notice to the family and the Housing Authority. Notice to the tenant MUST be sent via certified mail and
the proposed increase must be reasonable. Any increase cannot make the rent greater than that charged
for comparable unassisted unit. Rental Increase forms for multi-family and single family units can be found
in the appendix of this handbook.

OTHER CHANGES
If the tenant and landlord agree to any changes in the lease, the changes must be in writing, and the
landlord must immediately give the Housing Authority a copy of the changes.

The following will require the landlord and tenant to request Housing Authority approval of a new
HAP Contract:

* Any changes in lease requirements governing tenant or landlord responsibilities for utilities or
appliances

® Any changes in the term of the lease

* Any moves from one unit to another (including moves to a different unit within the same building
or complex)

e If the Housing Authority approves the new HAP Contract, a new lease will also be required

SPECIAL INSPECTIONS
LHA will conduct a special inspection if the owner, family, or another source reports HQS violations in
the unit. During a special inspection, LHA generally will inspect only those deficiencies that were
reported. However, the inspector will record any additional HQS deficiencies that are observed and
will require the responsible party to make the necessary repairs. If the annual inspection has been
scheduled or is due within 90 days of the date the special inspection is scheduled the PHA may elect
to conduct a full annual inspection.
e QUALITY CONTROL INSPECTIONS [24 CFR 982.405(b)
HUD requires a PHA supervisor or other qualified person to conduct quality control inspections of
a sample of units to ensure that each inspector is conducting accurate and complete inspections
and that there is consistency in the application of the HQS.
The unit sample must include only units that have been inspected within the preceding 3 months.
The selected sample will include (1) each type of inspection (initial, annual, and special), (2)
inspections completed by each inspector, and (3) units from a cross-section of neighborhoods.
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CONTRACT TERMINATIONS
The HAP Contract is an agreement between the landlord and the Housing Authority. It runs concurrently
with the lease and terminates automatically when the lease terminates.

TERMINATION OF TENANCY BY LANDLORD
During the term of the lease, the landlord may terminate tenancy only for:

e Serious or repeated violations of the terms and conditions of the lease, including, but not
limited to, failure to pay rent or other amounts due under the lease.

e Violations of federal, state, or local law that impose obligations on the tenant in
connection with the use or occupancy of the unit or premises.

Other good causes, such as the following:

e Failure by the family to accept the offer of a new or revised lease.

e Family history of disturbance of neighbors, destruction of property, or living and housekeeping habits
resulting in damage to the unit or premises.

e The landlord’s desire to use the unit for personal or family use or for nonresidential purposes.

® Business or economic reasons, such as the sale of the property, renovation of the unit, or a desire to lease
the unit at a higher rent.

The landlord may not terminate for “good cause” during the initial term of the lease unless the cause is
something that the family did or failed to do. At the end of the initial term or at the end of any successive
definite term, the landlord may terminate the lease without cause.

The landlord may evict a tenant only through a court action. The landlord must give the tenant written
notice of the grounds for termination of tenancy at or before the commencement of the eviction action.
The written notice of the grounds for termination of tenancy may be attached or combined with any
eviction notice the landlord gives to the family. The landlord must also give a copy of the grounds for
termination and eviction notice to LHA.

TERMINATION OF TENANCY BY FAMILY

The family may terminate tenancy in accordance with the lease and Tenancy Addendum. The family must
give the landlord and the Housing Authority written notice of termination of tenancy before moving from
the unit.

If the family is moving to another unit with Voucher assistance, the current landlord will be

asked to complete a “Tenant In Good Standing” form provided by the Housing Authority. If the tenant is not
in good standing with the current landlord, the family may not be issued a Voucher to use elsewhere and
their assistance will terminate.
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TERMINATION OF HOUSING ASSISTANCE BY THE LONGVIEW HOUSING AUTHORITY

If the Housing Authority terminates program assistance to a family, the HAP Contract for the family
terminates automatically. The Housing Authority will provide the landlord with written notice of
termination of assistance. Rental assistance can be terminated if a family fails to fulfill its obligations under
the program or if the family seriously or repeatedly violates the lease.

A HAP Contract may also end when a family’s income increases to the point that a Housing Authority
payment to the landlord is no longer necessary.

BREACH OF CONTRACT

Any of the following actions by the landlord will be considered a breach of the HAP Contract:

* Violating the terms of any HAP Contract

e Failing to fulfill any landlord obligations under the HAP Contract, including HQS

e Committing fraud, bribery, or any other corrupt or criminal act involving a federal housing program

e Failing to comply with or committing fraud, bribery, or any other corrupt or criminal act in connection
with a mortgage insured or a loan made by HUD

e Engaging in any drug-related criminal activity

e Engaging in any violent criminal activity

CRIMINAL ACTIVITY

The Landlord or Housing Authority may terminate a tenant for any illegal activity that threatens the health,
safety, or right to peaceful enjoyment by other residents or persons residing in the immediate vicinity of
the premises. It also includes any drug-related or violent criminal activity.

CHANGE OF OWNERSHIP

As a provision of the HAP Contract, the landlord may not assign the contract to a new landlord without the
prior written consent of the Housing Authority. Therefore you must notify the Housing Authority if you put
the property on the market for sale and once the unit is sold.

FORECLOSURES
In May, 2009, President Obama signed into law the Protecting Tenants at Foreclosure Act of 2009 (PTFA)
(5.896, P.L. 111-22). The objective of these new tenant protections is to ensure that tenants receive
appropriate notice of foreclosure and are not abruptly displaced. This new federal law requires that a
tenant under any bona fide tenancy or bona fide lease entered into before the notice of foreclosure has the
right to occupy the premises until the end of the remaining term of the lease. The only exception to
preserving the remaining term of the lease is for a purchaser who will occupy the unit as a primary
residence. In this situation:
e The foreclosed owner of a home cannot force a HCV family to vacate the property prior
to a sale of the property.
e The new owner may terminate the tenancy effective on the date of the transfer to the owner if the
owner:
o Will occupy the unit as a primary residence; and
o Has provided the tenant with a notice to vacate at least 90 days before the effective
date of such notice.
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SIDE PAYMENTS
The owner must collect only the contract rent agreed to in the HAP Contract and associated lease. Owners
are not permitted to collect side payment from the tenant or anyone on the tenant’s behalf.

LEASE RENEWALS

Please note that if you make the choice to have your tenant resign a lease each year (rather than go month-
to-month after the initial one year term), you could be required to enter into a new hap contract as well. In
this case, you will be unable to raise rent until the effective date of the lease renewal. This will still require
a proper 60 day notice.

DISAPPROVAL OF LANDLORD
The Housing Authority may disapprove a landlord if:

e The Housing Authority has been notified by HUD that the landlord has been debarred, suspended or
subject to a limited denial of participation.

e The government has instituted an administrative or judicial action against the landlord for violation
of the Fair Housing Act or other equal opportunity requirements.

e The landlord is the parent, child, grandparent, grandchild, sister, or brother of any member of the
family, unless approving the unit would provide reasonable accommodation for a family member
with disabilities.

e The landlord has violated obligations under a Housing Choice Voucher Program Housing Assistance
Payments Contract.

e The landlord has committed fraud, bribery, or any other corrupt or criminal act in connection with
any HUD program.

e The landlord has engaged in drug-related or violent criminal activity.

e The landlord has a history or practice of noncompliance with Housing Quality Standards for units
leased under the program.

e The landlord has a history or practice of failing to terminate the leases of tenants of units assisted
under Housing Choice Voucher Program or any other HUD program for activity by the tenants,
household members, or guests that:

o Threatens the right to peaceful enjoyment of the premises by other residents.

o Threatens the health or safety of other residents or Housing Authority employees.

o Threatens the health, safety, or right to peaceful enjoyment of their premises by residents in the
immediate vicinity.

o Have drug-related or violent criminal activity.

o The landlord has a history or practice of renting units that fail to meet state or local housing
codes.

o Thelandlord has not paid state or local real estate taxes, fines, or assessments.
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THE VIOLENCE AGAINST WOMEN ACT (VAWA)
Under VAWA, landlords may not consider actual or threatened domestic violence, dating violence, or
stalking as a cause for terminating the tenancy or occupancy of the victim.

e The owner may still terminate the tenancy of the victim if they do so for a lease violation unrelated
to the domestic violence or the victim’s presence in the unit causes an imminent threat to others
due to the situation.

e VAWA provides the same protections to male victims of domestic violence as to female victims.

e The landlord may bifurcate a lease, or divide the lease to remove the perpetrator from the lease
(whether or not they are a signatory to the lease) while allowing the victim to remain at the unit
without being penalized.

HOW TO LIST YOUR UNIT(S) FOR RENT

You may list your available unit(s) on Assistance Check.
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FREQUENTLY ASKED QUESTIONS FROM LANDLORDS ABOUT THE SECTION 8 PROGRAM:

1. How much rent can | expect from my property?
You determine the asking price for the unit. However, the rent must be reasonable compared to
other units of similar location, quality, size, type, and age. If the rent is not reasonable to similar
units, you may be asked to lower it to accommodate the tenant interested in moving into the
property. Should you rent your property through Section 8, rent increases must also be reasonable
in relation to comparable units, the payment standard in the jurisdiction, and what portion of the
rent the tenant can afford to pay.

2. How much can | ask for a security deposit?
You can ask for as much is allowable under local law, typically one-months rent. However, you
cannot legally ask more in security deposit from a Section 8 applicant than you would ask of any
other applicant.

3. How is the breakdown in rent calculated?
Longview Housing Authority will pay the landlord for the difference between the payment
standard and tenants total payment. The tenant would pay the difference between the total rent
and the voucher amount. Both the tenant and the housing agency would pay their portions of the
rent to you at the beginning of every month. A delay in the housing agency’s payment may be
expected when the tenant first moves into the unit. However, a prorated rent can be paid on a
mid-month move.

SAMPLE RENT CALCULATION
Head of Household: $23,000 annually Spouse: $21,000 annually
Annual Income $44,000 Adjusted Income $40,040
Total Tenant Payment (TTP)

Total Monthly Income $3,667

10% of Annual Income $368

Adjusted Monthly Income $3,337

30% of Adjusted Monthly Income $1,001

Minimum Rent S50

TTP $1,001
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SAMPLE RENT CALCULATION (continued)

Tenant Rent Calculation

Payment Standard $1,102

Contract Rent Amount $948

Utility Allowance $154

Gross Rent of Unit $1,102
TTP $1,001
Total HAP (Gross rent — TTP) $101
Owner HAP (Lessor of Contract Rent/HAP) $101
Tenant Rent (Contract Rent — Owner HAP) $847

SAMPLE AFFORDABILITY DETERMINATION

In the example below, the family needs a two-bedroom unit and their Total Tenant Payment is $210 (30
percent of their monthly adjusted income). In special cases, the family may pay up to 40 percent of their
monthly adjusted income (in the example below, 40 percent of the family’s monthly adjusted income is

$280). The Payment Standard for a two-bedroom unit is $1,102.

Minimum Family TTP = $210

Maximum Rent Assistance provided by LHA

(Payment Standard minus Total Tenant Payment)

$1,102 - $210 = $892

Affordable Rent for the family (including utilities) = $1,102
Maximum Affordable Rent for the family

(in special cases, Total Tenant Payment can be 40 percent of monthly adjusted income, that plus LHA’s
Maximum Rent assistance equals the maximum affordable rent)

$892 + 5280 =51,172

In this example, the family should look for a unit with rent plus utilities (or rent that includes utilities) at
$1,102 to $1,172.

4. Can I refuse to rent to an individual?
You have the right to select the tenant you want for your unit using whatever criteria you
determine. However, you must not discriminate against an individual because of race, color,
religion, sex, national origin, age, familial status, or disability.
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5. Who pays for damages to the property during occupancy?
Damages beyond the normal wear and tear and are tenant-related can be paid for by the tenant.
You should have a standard practice listed in the lease as to how damages will be paid for by the
tenant. After the tenant moves out, you may take compensation for damages beyond the normal
wear and tear from the tenant’s security deposit in accordance to state law.

6. What if | have problems with the tenant?
If you have repeated problems with the tenant, you have the right to enforce your lease and take
the necessary actions against the tenant. Whenever you do start proceedings against a client, you
must notify Longview Housing Authority in writing. Should you send the tenant any
correspondence, such as a warning letter or a notice to vacate, please send a copy to the Housing

Authority. In most cases, LHA may take action against the tenant to terminate the assistance prior
to the eviction.

A FINAL NOTE
Information and cooperation are two key ingredients to developing a rewarding relationship with the

Longview Housing Authority and a family that is leasing your rental unit. With your cooperation, many
families are able to find decent, safe and sanitary units to call home.
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Longview Housing Authority
"Building Lives Beyond Expectations’

GLOSSARY OF HOUSING CHOICE
VOUCHER PROGRAM TERMS
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Adjusted income: Annual income less allowable HUD deductions and expenses.

Admission: Admission is the effective date of a resident’s lease in a public housing program or the
execution date of a resident’s HAP Contract in a tenant-based program.

Annual income: The anticipated total income of an eligible family from all sources for the 12-month period
following the date of determination of income.

Applicant: A family that has applied for admission to a housing program but has not yet been admitted to
the program.

Child care expenses: Amounts paid by a family for the care of minors under age 13 if such care is necessary
to enable a family member to be employed, to further his/her education, or to seek employment.

Co-head: An individual in a household who is equally responsible for the lease with the head of the
household. A family may have a co-head or spouse but not both. A co- head never qualifies as a dependent.
Contract rent: See rent to landlord.

Dependent: A member of a family (excluding the family head, spouse, and any foster child) who is under 18
years of age, is a disabled person, or is a full-time student.

Disabled family: A family whose head, spouse, or sole member is a person with disabilities; two or more
persons with disabilities living together, one or more persons with disabilities living with one or more live-
in aides.

Disabled person: See person with disabilities.

Displaced person: A person who has been displaced by governmental action or whose dwelling has been
extensively damaged or destroyed as a result of a disaster declared or otherwise formally recognized
pursuant to Federal Disaster Relief laws.

Drug-related criminal activity: Drug trafficking or the illegal use or possession for personal use of a
controlled substance as defined in section 102 of the Controlled Substances Act.

Drug trafficking: The illegal manufacture, sale, or distribution of a controlled substance or the possession of
such a substance with intent to manufacture, sell, or distribute it.

Elderly family: A family whose head, spouse, or sole member is a person who is at least 62 years of age;
two or more persons who are at least 62 years of age living together; or one or more persons who are at
least 62 years of age living with one or more live- in aides.

Elderly person: A person who is at least 62 years of age.

Excess medical expenses: Any non-reimbursable medical expenses incurred by an elderly family in excess
of 3% of the family’s annual income.

Extremely low-income family: A family whose annual income does not exceed 30% of the median income
for the area, as determined by HUD, with adjustments for smaller and larger families.

Fair market rent (FMR): The amount that must be paid in a given area to rent existing,

privately owned housing of a modest nature, with suitable amenities, and in decent, safe, and sanitary
condition. FMRs are established by HUD. They vary by unit size as well as by housing market area and
include the cost of all utilities except phone.

Family rent to landlord: Rent to landlord minus the housing assistance payment.

Family share: The portion of rent and utilities paid by a family.

Gross rent: The sum of the Rent to Landlord plus any utility allowance. If there are no tenant paid utilities,
the Rent to Landlord equals the Gross Rent.

Head of household: The person who assumes legal and financial responsibility for a household and is listed
on a housing application as its head.
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Housing Assistance Payment (HAP): The monthly assistance payment by the Housing

Authority.

Housing Assistance Payments (HAP) Contract: A written agreement between a Housing Authority and a
housing landlord for the purpose of providing housing assistance payments to the landlord on behalf of an
eligible family. A HAP Contract defines the responsibilities of both the Housing Authority and the landlord.
Housing Choice Voucher: See Voucher.

Housing Choice Voucher Program: Effective October 1, 1999, the Section 8 Tenant-Based Rental Assistance
Program that completes the merger of the Section 8 Certificate and Voucher programs into a single new
Section 8 Voucher Program.

Housing Quality Standards (HQS): The HUD minimum quality standards for housing assisted under the
Public Housing and Housing Choice Voucher Program.

Housing unit: Same as Unit.

HUD: The Department of Housing and Urban Development or its designee.

Landlord: Either the legal owner of a property or the owner’s designated representative or managing
agent.

Lease: A written agreement between a landlord and an eligible family for the leasing of a

housing unit.

Lease addendum: See Tenancy Addendum.

Live-in aide: A person who resides with an elderly or disabled person and who (a) is determined to be
essential to the care and well-being of the person, (b) is not obligated for support of the person, and (c)
would not be living in the unit except to provide necessary supportive services. The live- in aide may not be
a relative.

Low-income family: A family whose annual income does not exceed 80% of the median income for the
area, as determined by HUD, with adjustments for smaller and larger families.

Monthly adjusted income: One-twelfth of annual income after allowances.

Monthly income: One-twelfth of annual income before allowances.

Net family assets: The value of equity in savings, checking, IRA and Keogh accounts, real property, stocks,
bonds, and other forms of capital investment.

Landlord: Any person or entity (including a principal or other interested party) with the legal right to lease
or sublease a unit to a participant.

Landlord orientation: A meeting with a Housing Authority representative for the purpose of learning the
rules and procedures for participating as a landlord in the Housing Choice Voucher Program.

Participant: A family that has been admitted to a Housing Authority program and is currently being assisted
in the program.

Payment standard: The maximum subsidy payment for a family under the Voucher Program. The Housing
Authority sets a payment standard between 90% and 110% of the current HUD published FMR.

Rent reasonableness: See reasonable rent.

Rent to landlord: The monthly rent payable to the landlord under the lease. Rent to landlord includes
payment for any services, maintenance, and utilities to be provided by the landlord in accordance with the
lease.

Request for Tenancy Approval (RTA): A Housing Authority form completed by an landlord and family and
used by the Housing Authority to determine whether a unit is eligible and a lease complies with program
requirements.
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Resident: See tenant.

Security deposit: A dollar amount that can be collected from a family by a landlord and used for amounts
owed under a lease according to state or local law.

Single person: A person living alone or intending to live alone.

Subsidy standards: Standards established by a Housing Authority to determine the appropriate number of
bedrooms and amount of subsidy for families of different sizes and compositions.

Tenancy Addendum: A HUD-designed addition to a landlord’s lease that includes word- forward, all HUD-
required language.

Tenant: The person who executes a lease as lessee of a dwelling unit.

Tenant rent: The amount payable monthly by a family as rent to a Housing Authority in a public housing
program or to an landlord in a Housing Choice Voucher Program.

Total tenant payment (TTP): The total amount the HUD rent formula requires a tenant to pay toward rent
and utilities.

Unit: Residential space for the private use of a family. The size of a unit is based on the number of
bedrooms contained within the unit.

Utility allowance: The Housing Authority’s estimate of the average monthly amount needed to pay for
utilities by an energy-conscious household. If all utilities are included in the household’s rent, there is no
utility allowance. A utility allowance varies by unit size and type of utilities.

Utility reimbursement: The amount, if any, by which a family’s allowance for utilities or other housing
services exceeds its total tenant payment.

Violent criminal activity: Any illegal criminal activity that has as one of its elements the use, attempted use,
or threatened use of physical force against the person or property of another.
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Longview Housing Authority
"Building Lives Beyond Expectations’

APPENDIX OF REQUIRED
DOCUMENTS
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Request for Tenancy Approval (RFTA) Completion Tips

The RFTA is an important document. It is your notification to LHA that you will rent your rental unit to a
specific program participant. It gets the ball rolling on the lease-up. As such, it is important that you fill the
form out correctly and completely.

We thought we would share a few tips with you about proper completion of the form, based on our
experiences with incomplete/inaccurate responses in the past. Remember, you can always contact the

office to ask questions.

Field

Tip

2 — Address of unit

Please be sure to include ALL address information, including city. We serve 5 counties, and there are
lots of Main Streets.

If the unit is in a rural area or especially hard to find, please attach a sheet with directions to the
unit.

3 — Requested Beginning
date of Lease

This is the date you would like the lease to begin. Remember, the unit must pass inspection before
the lease and contract can begin.

4 — Number of Bedrooms

Please list all bedrooms, even if the tenant will be using one of the bedrooms for a different purpose

5 —Year Constructed

This is very important, especially for purposes of evaluating the unit for possible lead paint hazards.
If you are unsure of the specific date, and cannot find the answer with a bit of research, please at
least let us know if it is pre-1978 or post-1978.

6 — Proposed Rent

This is the rent that you and the tenant have agreed to. If we process the unit lease-up at this rent,
you may not collect any additional amounts from the tenant.

7 — Security Deposit

This is the total amount of security deposit you will charge the tenant. Remember, you can charge
the tenant only what you charge or would charge unassisted tenants at the same or similar unit.

8 — Date unit available for
Inspection

This is the date you will have the unit available for inspection. Except under certain rare
circumstances, this date should be no more than 15 days from the date you complete the form.
Remember that the clock is ticking on the tenant’s voucher, so be sure the unit is ready or can be
ready in a reasonable amount of time before completing the paperwork.

9 — Housing Type

Choose type of housing. Duplexes are semi-detached. Walk-ups are 4 stories or less. High-rises are 5
stories or more.

10 — Type of Subsidy

Complete this section only if you receive subsidy for the property other than from the RCHA HCV
program

11 - Utilities and
Appliances

This is REALLY important, and where most mistakes are made.

1. Please choose the heating utility for unit heat, cook stove and water heater by marking the
appropriate box.

2. In the provided by column, please mark who has provided the utility or appliance by placinga T
for tenant or O for landlord in the box. This will nearly always be the owner, because the owner has
made the utilities accessible at that unit. The only items that are normally marked as tenant
provided are the refrigerator and/or stove, and then only if those items actually belong to the
tenant.

3. In the paid by column, please mark who is responsible for paying the associated utility bill by
marking T for tenant or O for Landlord. If the tenant is providing their own refrigerator and/or
stove, these items will be marked with a T. If the stove and/or refrigerator belong to the owner,
they will be marked with an O.

Please remember, it is a violation of program rules to list that an owner will pay the utility, but
have it in the name of the tenant OR to list that the tenant will pay the utility and have it in the
name of the owner.
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12a — Owner Certification
Comparable rents
to private tenants

If your property consists of 4 or more units, please complete according to the instructions.
If your property consists of 3 or less units, please mark n/a.

12b - Owner Certification
Renting from a

No completion needed.
This is reminding you that no one in the owner’s household can be related in certain ways to anyone

Relative in the tenant’s household.
12c — Owner Certification | Please mark the appropriate statement regarding the age of your unit in reference to lead paint
Age of Unit hazards.

13, 14 & 15 —Tenant
Screening, Tenancy
Addendum, and Unit
Inspection

No completion needed.
These remind you of landlord and PHA obligations associated with the program.

Signature Area

Please ensure that the owner has completed the area on the left hand side and that the tenant has
completed the area on the right hand side. We will not consider this form complete or schedule an
inspection until all parties have
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Example: All Bills Paid

U.S. Department of Housing

Request for Tenancy Approval
Housing Choice Voucher Program

and Urban Development
Office of Public and Indian Housing

OMB Approval No. 2577-0169
(exp. 09/30/2017)

Public reporting burden for this collection of information is estimated to average .08 hours per response, including the time br reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and leting and iewing the of information. This agency may not conduct or sponsor, and a person is not required to
respond to, a collection of information unless that collection displays a valid OMB control number. The Department of Housing and Urban Development (HUD) is authorized to collect
information required on this form by Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of the data on the family's selected unit is mandatory. The information is
used to determine if the unit is eligible for rental ce. HUD may disclose this information to Federal, State, and local agencies when relevant civil, criminal, or regulatory
investigations and prosecutions. It will not be otherwise disclosed or released ourside of HUD, except as permitted or required by law. Failure to provide any of the information may
result in delay or rejection of family voucher assistance.

1. Name of Public Housing Agency (PHA) 2. Address of Unit (street address, apartment number, city, State & zip code)

Longview Housing Authority 3215 Housing Lane #234 Longview, TX 75601
F
3. Requested Beginning Date of Lease |4. Number of Bedroomg 5. Year Constructed| 6. P d Rent 7 A ity Deposit Amt. 8. Date Unit Available for Inspection
02/01/2015 2 2010 $500.00 $200.00 01/22/2015

9. Type of House/Apartment
[ ] single Family Detached [ ] semi-Detached / Row House [ ] Manufactured Home Garden / Walkup [ | Elevator / High-Rise
£

10. If this unit is subsidized,vindicate type of subsidy
[ ] Section 202 [ ] section 221(d)(3)(BMIR)

D Home

D Other (Describe Other Subsidy, Including Any State or Local Subsidy)

] Section 236 (Insured or noninsured) [: Section 515 Rural Development

D Tax Credit

11. Utilities and Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an "O". The tenant shall provide or pay for the utilities and appliances indicated below
by a “T". Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner.

ftem Specify fuel type Providedby | Paid by
Heating DNduvdgas E]Bolﬁogas [Jou Electric [ ] coalorother ° °
Cooking [ ] Naturaigas [ ] Bottegas []oi Electric ] CoslorOther o o
WaterHeatng [] Naturalgas [ ] Botte gas [] o Electric [ ] coalorother o o
S— Zon o o
Weer | C o o
Sewer D ™ o o
TasnColecton C 0 o
EWM"O . o o o
-

Sl o o
RergeMirovave | o o
Other (specify)

Previous editions are obsolete Page 1 of 2 form HUD-52517 (09/2014)

ref. Handbook 7420.8
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12.  Owner’s Certifications.

a. The program regulation requires the PHA to certify that the rent charged
to the housing choice voucher tenant is not more than the rent charged for
other unassisted comparable units. Owners of projects with more than 4
units must the f g ion for most r ly |
comparable unassisted units within the premises.

Address and unit number Date Rented Rental Amount
1 3215 Housing Lane #235
Longvlew,Tx 75601 12/01/2014 | $550.00
3215 Housing Lane #239
2. Longview, TX 75601
11/01/2014 $500.00
3215 Housing Lane #245
3 Longview, TX 75601
2 05/01/2014 $525.00

b. The owner (including a principal or other interested party) is not the

parent, child, grandparent, grandchild, sister or brother of any member of the e ™
family, unless the PHA has determined (and has notified the owner and the

family of such determination) that approving leasing of the unit, notwithstand-

ing such relationship, would provide reasonable accommodation for a family
member who is a person with disabilities.

/,\ 13.
O

c. Check one of the following:
V Lead-based paint disclosure requirements do not apply because this
property was built on or after January 1, 1978.

The unit, common areas servicing the unit, and exterior painted
surfaces associated with such unit or common areas have been found to be
lead-based paint free by a lead-based paint inspector certified under the
Federal certification program or under a federally accredited State certifica-
tion program.

lated t40 b o d 1

A comp itis containing di ire of known
/information on lead-based paint and/or lead-based paint hazards in the unit,
mmon areas or exterior painted surfaces, including a statement that the
r has provided the lead hazard information pamphlet to the family.
g

The PHA has not screened the family’s behavlor or suitability for
y. Such ing Is the owner's own responsibility.

14. The owner's lease must include word-for-word all provisions of the
HUD tenancy addendum.

—

15.  The PHA will arrange for inspection of the unit and will notify the
owner and family as to whether or not the unit will be approved.

Print or Type Name of Owner/Owner Representative

Lynn House (Housing Lane Apartments)

Print or Type Name of Household Head

Sonya Hill

Q

~

3215 Housing Lane Longview, TX 75601

gnature (Household Head)

Z

Present Address of Family (street address, apartment no., city, State, & zip code)
2306 City Lane Longview, TX 75601

Telephone Number Date (m ) Telephone Number Date (mm/dd/yyyy)
903-237-1235 01/ 15 903-237-1241 01/14/2015
B, Y
Previous editions are obsolete Page 2 of 2 form HUD-52517 (09/2014)

ref. Handbook 7420.8
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Example: Single Family Detached

Re uest for Tenanc A roval U.S. Department of Housing OMB Approval No. 2577-0169
q i Y AR and Urban Development (exp. 09/30/2017)
Housing Choice Voucher Program Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average .08 hours per response, including the time br reviewing instructions, ing existing data sources,
gathering and maintaining the data and leting and reviewing the ion of infor i This agency may not conduct or sponsor, and a person is not required to

respond to, a collection of information unless that collection displays a valid OMB control number. The Department of Housing and Urban Development (HUD) is authorized to collect
information required on this form by Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of the data on the family's selected unit is mandatory. The information is
used to determine if the unit is eligible for rental istance. HUD may discl this ir ) to Federal, State, and local agencies when relevant civil, criminal, or regulatory
investigations and prosecutions. It will not be otherwise disclosed or released ourside of HUD, except as permitted or required by law. Failure to provide any of the information may
result in delay or rejection of family voucher assistance.

1. Name of Public Housing Agency (PHA) 2. Address of Unit (street address, apartment number, city, State & zip code)
Longview Housing Authority 3218 Housing Lane Longview, TX 75601
3. Requested Beginning Date of Lease |4. Number of Bedroomg 5. Year Constructed| sed Rent 7. Security Deposit Amt. 8. Date Unit Available for Inspection
02/01/2015 2 2010 $700.00 $200.00 01/22/2015

9. Type of House/Apartment
[v] Single Family Detached [ ] semi-Detached / Row House C]maﬁufactured Home [ | Garden/Walkup [ | Elevator/ High-Rise

10. If this unit is subsidized, indicate type of subsidy ¢
D Section 202 D Section 221(d)(3)(BMIR) [ ] sectio 236 (Insured or noninsured) [ ] Section 515 Rural Development
C] Home D Tax Credit -_..,\

D Other (Describe Other Subsidy, Including Any State or Local Subsidy)

11. Utilities and Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an "Q". The tenant shall provide or pay for the utilities and appliances indicated below
by a “T". Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner.

em Specify fuel type Providedby | Paidby
;;né DNmn:gas Dsomegas D oil [Z Electric D Coal or Other ° T
Coly [ ] Natwalgas | | Bottegas []on Electric [] coatorother o . T
Water Heating D Natural gas D Bottle gas [] oi [v] Etectic [ Coal or Other o T
Other Electrc o -

Trash Collection Q o T
i

Air Conditioning

\ o T
Refrigerator T T
Range/Microwave o) o
Other (specify)
Previous editions are obsolete Page 1 of 2 form HUD-52517 (09/2014)

ref. Handbook 7420.8
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12.  Owner's Certifications.

a. The program regulation requires the PHA to certify that the rent charged
to the housing choice voucher tenant is not more than the rent charged for
other unassisted comparable units. Owners of projects with more than 4
units must P the ion for most recently leased
comparable unassisted units wiihln the premises.

Address and unit number Date Rented Rental Amount

s D

>

b. The owner (including a principal or other interested party) is not the
parent, child, grandparent, grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has notified the owner and the
family of such determination) that approving leasing of the unit, notwithstand-
ing such relationship, would provide reasonable accommodation for a family
member who is a person with disabilities.

c. Check one of the following:

/ Lead-based paint disclosure requirements do not apply because this
property was built on or after January 1, 1978.

The unit, common areas servicing the unit, and exterior painted
surfaces associated with such unit or common areas have been found to be
lead-based paint free by a lead-based paint inspector certified under the
Federal certification program or under a federally accredited State certifica-
tion program.

Q A completed statement is attached containing disclosure of known

" information on lead-based paint and/or lead-based paint hazards in the unit,
common areas or exterior painted surfaces, including a statement that the

"»-.\ owner has provided the lead hazard information pamphlet to the family.

13. The PHA has not screened the family’s behavior or suitability for
y. Such sc! ing is the owner’s own responsibility.

14. The owner’s lease must include word-for-word all provisions of the

HUD tenancy addendum.

15. The PHA will arrange for inspection of the unit and will notify the

owner and family as to whether or not the unit will be approved.

Print or Type Name of Owner/Owner Representative

Lynn House

Print or Type Name of Household Head

Sonya Hill

g.qm@iﬁmuyw

Signalyre (Household Head)

7277 . 1/
; A?Yuﬁ//

Business Address

3219 Housing Lane Longview, TX 75601

Present Addresé of Famlly (street address, apartment no., city, State, & zip code)
2306 City Lane Longview, TX 75601

Telephone Number
903-237-1235

Date (mm/dd/yyyy)
01/14/2015

Telephone Number Date (mm/dd/yyyy)

903-237-1241 01/14/2015

Previous editions are obsolete

Page 2 of 2 form HUD-52517 (09/2014)

ref. Handbook 7420.8
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Example: Apartment, Duplex, Mobile Home

U.S. Department of Housing OMB Approval No. 2577-0169
Request for Tenancy Approval ot Ustian Bavaiopment (exp. 09/30/2017)
Housing Choice Voucher Program Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 08 hours per response, including the time br reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and pleting and revi g the collection of inf ion. This agency may not conduct or sponsor, and a person is not required to
respond to, a collection of information unless that collecnon displays a valld OMB control number. The Department of Housing and Urban Development (HUD) is authorized to collect
information required on this form by Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of the data on the family's selected unit is mandatory. The information is
used to determine if the unit is eligible for rental assistance. HUD may discl; this information to Federal, State, and local agencies when relevant civil, criminal, or regulatory
investigations and prosecutions. It will not be otherwise disclosed or released ourside of HUD, except as permitted or required by law. Failure to provide any of the information may
result in delay or rejection of family voucher assistance.

1. Name of Public Housing Agency (PHA) 2. Address of Unit (street address, apartment number, city, State & zip code)
Longview Housing Authority 3215 Housing Lane #234 Longview, TX 75601

3. Requested Beginning Date of Lease |4. Number of Bedroomg 5. Year Constructed| 6. PromsWt 7. Security Deposit Amt. 8. Date Unit Available for Inspection
02/01/2015 2 2010 ssh& 0}) $200.00 01/22/2015

9. Type of House/Apartment \&J
[ ] Single Family Detached [ ] semi-Detached / Row House [ ] Manufadtured Home |[/] Garden/Walkup [ | Elevator / High-Rise

10. If this unit is subsidized, indicate type of subsidy U
[ ] Section202 [ _| Section 221(d)(3)(BMIR) [ ] 83&236 (Insured or noninsured) [ | Section 515 Rural Development
D Home D Tax Credit

|| Other (Describe Other Subsidy, Including Any State or Local Subsidy)

11. Utilities and Appliances
The owner shall provide or pay for the utilities and appliances indicated below by an "O”". The tenant shall provide or pay for the utilities and appliances indicated below
by a“T". Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner.

item Specify fuel type Providedby | Paidby
Heating 7 [ |Nauaigas | | Bottegas [[]o [v] Etectic [ ] coalorOther ° T
Cooking [ ] Naturalgas || Bottlegas [] o [v] Etectic [ ] coalorOther o T
Water Heating D Natural gas _J‘ Bottle gas D Oil [ZI Electric D Coal or Other fo) T

Other Electric 0 o T
Water \ o [o)

Sewer 0 [o] o]

Air Conditioning [e] )

Refrigerator o) o
Range/Microwave o) o)

Other (specify)

Previous editions are obsolete Page 1 of 2 form HUD-52517 (09/2014)

ref. Handbook 7420.8
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Owner's Certifications.
MWWMNMWMMNMW

Address and unit number

1. 3215 Housing Lane #235
Longview,TX 75601

12/01/2014 $550.00

3215 Housing Lane #239
2 Longview, TX 75601

11/01/2014 $500.00

3215 Housing Lane #245
a Longview, TX 75601

05/01/2014 $525.00

b. The owner (including a principal or other interestod party) is not the
parent, child, grandparent, grandchild, sister or brother of any member of the
family. uniess the PHA has determined (and has notified the owner and the
family of such determination) that appeoving leasing of the unit, notwithstand-

€. Check one of the following:

_1_ Lead-based paint disclosure requirements do not apply because this
property was built on or after January 1, 1978.

The unit, common areas servicing the unit, and exterior painted
surfaces associated with 3uch unit or common areas have been found to be
lead-based paint free by a lead-based paint inspecior certified under the
Federal certification program or under a federally accredited State certfica-

xe of known

13, mgmmmnw.w-m«-mnm
‘Sueh g is the owner’'s own responsibliity.

14.  The owner's lsase must include word-for-word all provisions of the
HUD tenancy addendum.

15.  The PHA will arrange for inspection of the unit and will notify the
owner and family as to whether or not the unit will be approved.

ing such refationship, would provide for a famidy
member who is a person with disatilities.
Print or Type Name of Owner'Owner Representative Print or Type Name of Household Moad
Lynn Mouse (Housing Lane Apartments) Sonya Hill

Signature (Household Head)

/ Ja% 2 %@

Presont of Family {stroet address, apartment no,, city, State. & Zip code)
3215 Ieuo&nq um I’.mvl«. X 75601 2306 City Lane Longview, TX 75601
Telephone Number Date {(men/'ddVyyyy) Telephone Number Date (men/ddiyyyy)

903-237-1235 01/14/2015 903-237-1241 01/14/2015
~
\

Previous editions are obsclete Page 20of 2

form HUD-m"' (08V2014)
ref, Handbook 7420.8
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DEAR PROSPECTIVE LANDLORD:

SAMPLE TENANT is submitting preliminary paperwork to you to begin the process for
renting your unit. Please read all forms carefully as some forms have changed. All
forms must be completed accurately. Effective October 1, 2014, ALL NEW
LANDLORDS MUST attend an initial briefing within sixty business days of signing a
contract with the Housing Authority.

Prospective Landlords and Tenants must read and initial each statement below:

TENANT/OWNER INITIALS Q
Complete @uest for Tenancy Approval (RFTA) packet and give ﬁEV
appllcant/pamr(pent opy of UNSIGNED PROPOSED LEASE. (‘*

Pammpant/AppIicant schedules an appointment with Case;\&%rker to return RFTA
and unsigned proposed lease. Eligibility will be determined.

IF the participant/applicant qualifies for the unit, a Housing Quality Standards
inspection will be scheduled. An individual 18 years or older must be present at the time of the
inspection.

_  __Th
form. If the €ni v' not ready of inspection within ten business days, the RFTA will be rejected
and the dilClﬁant will be encouraged to find another unit.

£ Units will only be inspected twice for initial inspection. After the secdn

dYail, the unit
will be-disallowed from the program. \

___ALL UTILITIES MUST BE ON AT THE TIME OF INSPECT@

—________Afterunit has passed the inspection, a Housing Assista Payment (HAP) contract
will be prepared for all parties (LHA & landlord) to sign.

a. If the unit does not pass inspection, an Inspection Deficiency Notice will be given to
the landlord. <

b. Once the repairs have been made the landlord must sign the Inspection Deficiency
Notice, certifying that the repairs have been completed.

c. Returd the sign deficiency letter to the Housing Office and a re- inspection will be
scheduled. _

Housing Assistance Payments will be released once all contracts have been signed
and documentation has been submitted to the Housing Office (ie: copy of signed lease).

A
If you are a new landlotd to the HCV Program, please request an HCV Owner’s
Guide in order to complete additional landlord documents concerning payments.

_ TIN/ V7 VN NY N 1 MNL LI NSIN | WILY U VY Vi VY



DISCLOSURE OF INFORMATION ON LEAD-BASED PAINT
AND/OR LEAD-BASED PAINT HAZARDS

Lead Warning Statement

Housings built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust
can pose health hazards if not managed properly. Lead exposure is especially harmful to young
children and pregnant women. Before renting pre-1978 housing, lessors must disclose the
presence of known lead-based paint and/or lead-based paint hazards in the dwelling. Lessees
must also receive a federally approved pamphlet on lead poisoning prevention from the lessor.

Lessor’s Disclosure
(a) Presence of lead-based paxn&m or'lead-based paint hazards (check (i) or (ii) below):

(1) Known‘x{f:ad be?sed paint and/or lead-based paint hazards are present in the housing
(explain).
(i1) Lessor has no knowledge of lead-based paint and/or lead-based paint hazards

present in the housing.

(b) Records and reports available to the lessor (check (i) or (ii) below).
(i) Lessor has provided the lessee with all available records and reports pertaining to
lead-based paint and/or lead-based paint hazards in the housing (list documents below).

(ii) Lessor has no reports or records pertam{ng to lead-based paint and/or lead-based
paint hazards present in the housing. \ ,Aw,}

Ii
Lessee’s Acknowledgement (iniﬁalj
(c) Lessee has received copies of all information listed above.
(d) Lessee has received the pamphlet Protect Your Family from Lead in Your
Home.
Agent’s Acknowledgement (initial)
(e) Agent has informed the lessor of the lessor’s obligations under 42 U.S.C.
4852(d) and is aware of his/her responsibility to ensure.compliance.

\

Certification of Accuracy y M

The following parties have reviewed \fh%infbmation above and certify, to the best of their




N N LU

Real East Texas /
E{;QNGVIEW ﬂhl Quiew Huusing Authurity

CITY OF LONGVIEW
ACH CREDIT AUTHORIZATION

Retum completed form along with a VOIDED CHECK to: City of Longview
Housing and Community Development

P.O. Box 1952 Longview, TX 75606 Date received:
Phone: (903) 237-1235
Fax: (903) 237-1254 Received by:
PART 1: TRANSACTION TYPE
O New setup O Change financial institution
O Cancellation O Change account number

O Change account type

PART 2: PAYEE IDENTIFICATION

1.0wner Tax ID [ Social Security Number or Empioyear ID Nomber) 2. E-mail address

J.Landor / Dwner's Name d.Home Phoneé Number

S.Landbord | Owner Addness 6. City 7.S5tabe | B IIP Code

PART 3: AUTHORIZATION for SETUP, CHANGES, OR CANCELLATION

I hereby request and authorize the City of Longview to deposit payments by electronic funds
transfer into the acoount specified below and if necessary, debit entries and adjustments for any
amount deposited electromically in error. I recognize that, if I fail to provide complete and accurate
information on this authorization form, the processing of the form may be delayed or that my
payments may be erroneously transferred electronically.

This authorization will remain in effect until written notice to terminate is given. The undersigned
must allow a reasonable amount of time for inftiating or terminating Direct Deposit and is
responsible for netification of any change in finandal institution information.

9. Authorized Signature 10 Prinbed Marnne 11. Dabe

PART 4: FINANCIAL INSTITUTION

12 Financial Institution Marme 13.Bank address 13. City 14, State | 15. ZIP Code

16. Bank Account Name 17. Bank Account Number | 17. Routing Transit Number | 18. Type of Account

O Checking (0 Savings

CITY USE ONLY: ACCOUNTS PAYABLE DATA

Wendor Humber Vendor Name Entry Date Entersd By

Supervisor Signature Date

WARNING: Section 1001 of Title 18 of the U5, Code makes it 2 criminal offense to make: willful false statement or
misrepresentations to any department or agency of the ULS,, 25 to any matber within its jurisdiction.
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Famn ‘W—Q Request for Taxpayer Give form to the

) . . . requester. Do
. Ocactar 2081) Identification Number and Certification o e B
Irtemal Fleecarus Service

T |G SIWY OF DL I 0T L LT

Chack sppropriats bon [ IndiiduslSols progetetor ] Corpomtion || Parinamhip

[ Lievitod mariiey company. Entar tha B chasfioaion [Dodismgaried snily, C-oomouBon, P-pornersp) - Dma_“
[ oter jses wstrusons) -

Aidrens, jramber, sirost, and api. or suiis no.] Fequesion's norme and addnees jopdonal)

Cliy, sinis, and TP code

LSt -caoiant rarbsntsl har [op/Bona)

Print or type
Sea Spediic instructions on page 2.

Taxpayer ldentification Number (TIN)

[Enfer your TIH in the appropriste box. The T provided must mabch e name ghven on Line 1 1o avold | Social Seourity numbar
backup withholding. For individuals, this is your social security number [S5M). However, for & resident | |

alion, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For othor entiios, & is
your amployer identification number [EN]. if you do not hawe a number, ses How to get a TIN on page 3. ar
Mote. i the account is in mone than one nama, see the chart on page 4 for guidelines on whose Employar iderification rasmbaer

umiber 4o erier. |
Part Il Cartification

Under penalties of pardury, | certify that

1. The number shown on this form s my comrect taxpayer identification numibser jor | am wailing for a number to be lssuesd to mej, and

2. 1 am not subject to backup withholding because: [a) | am exempt from backup withholding, or b | hawe not been notified by the Intermal
Revenus Service (AS) that | am subject to backup withholding as o result of a fallure to report all inberest or dividends, or o) the IRS has
notified me that | am no longer subject to backup withholding, and

3. 1 ama UE dittzen or other U.S. person [defined balow).

Certification |Instructions. You must cross out lem 2 above if you have been notiied by the IRS that you are cumently subject to backup
withholding becauss you have fallsd o mport all intemst and dividends. on your e retum. For real sstate transactions, Hem 2 does mot apply.
For morigage interest paid, soquisition or abandonment of secured property, cancellation of debt, contributions to an individual retiremant
provide your correct TIN. See the instructions on pags 4.

Sign Signature of

Here LS parson * Dats °

i Definition of a U.S, For faderal tax
General Instructions Nilon of & L wﬁ'ﬁu:m PUIPOSES, yOUu ars
Sechion refences are to the Inemal Revenue Code uless & An individual who is a U.S. ciizen or U.S. resident alien,

& A partrarship, comporation, company, or associalion created or

Purpose of Form organized in the United Stabes or under the e of the Unied
& person who I8 neguined to fle an information retum with the Shrkes,
IS st obtain your oomect tapayer identification number (TIN) & An estals jother than a foreign estate), or
1o report, for axmphs, incoms paid i you, mal estshs & A domestic trust (a3 defined in Regulstions section
transsctions, mwmpﬂ.m;‘r 301.7701-T).
abandcnment of secumd property, cancelstion of debt, or

Special rules for partnerships. Partnerships that conduct &

contiulions you mads % m IRA. trisde or bisiness in the Unitsd Sttes ans generally reguired to

UﬂFﬂﬂimﬂijﬁlﬂlu.ﬂ.wmﬂ witth held e m wmﬂm
residant alian), to provide your comect TIN to the persan EM.MH&FMHHLIMMIFWH
requesting it (the requesten) and, when applicable, fo: mmmmamhmmﬂumm

1. Cartify that the TIN you ame giving is comsct (of you ane a partner is a foresign person, and pay the
waiting for & number o be issued), Tmlymn.u&.pmmhawhl

L. Certify that you are not subject to backup withholding. or mmmmﬂmﬁmuaﬂﬁx.

3. Claim exempiion from backup withholding if you ans a UL.S. stabies and svoid withholding on your shane of partmemship
axamipt payes. ¥ spphcable, you are alse cerifying thal & a ircome.

LS. allocabls share of it From

2 U s o business ot mijctfo e withcding o0 100 Done MO IS o WD b B e
foreign partners’ share of effectively connected income. o s alineabie shaw 06 et foams e T

Hobe. If & requesier gves you & form other than Form W-8 1o conducting & trads or business in e United Stabes: is in the
request your TIN, you must use the requesters form if it is frlowing cises:

substantially simiar to this Form W-8.

& The U.S. owner of a disregarded entity and nal the entity,

Cat Mo 023X Form W-8 [Rew. 10-2007)



Real East Texas

o2 LONGVIEW

\amngwew Housing Authority

Buiding Lives Beyond Expectations’

ADDENDUM TO LEASE AND
HOUSING ASSISTANCE PAYMENTS CONTRACT

The lease agreement, which currently exists between:

(Owner) and (Tenant),

Existing HAP Contract between the City of Longview Housing Program and:

(Owner) has been transferred to (Deed or

Transfer attached) (New Owner). At this time

The lease will be between:

and
(New Owner) (Tenant)

The HAP Contract will be between the City of Longview Housing Authority and:

, for the continued occupancy of the contract

(New Owner)
unit location at :

by the Tenant, is hereby approved to continue from:

to with no modifications.
Owner New Owner
Address Address
Date Date

PHA Official

THE CITY OF LONGVIEW HOUSING PROGRAM
1202 N. SIXTH ST « P.O. BOX 1952 « LONGVIEW, TX 75606
(903) 237-1235 or « FAX (903) 237-1254

HCV LANDLORD HANDBOOK | City Of Longview



Real East Texas / ,\,,.nr I ]{ A
CITY OF LONGVIEW \aLganousmg Authority

Building Lives Beyond Expectations’

ASSIGNMENT OF HOUSING ASSISTANCE PAYMENTS (HAP)
CONTRACT AND DWELLING LEASE AGREEMENT

ADDRESS OF PROPERTY:

This is to certify that as of (Date of Ownership), I,

am the New Owner of the above named property, having sole
ownership or rights, titles, interest in and to a certain Housing Assistance Payments Contract entered into, by and
between myself (the New Owner) and Longview Housing Authority (LHA).

Further, | agree to accept the Housing Choice Voucher program rental payments on behalf of the tenants of this
property; in accordance with the same terms and conditions as the original Lease and Housing Choice Voucher
Contract, unless otherwise indicated.

Please complete all of the information requested on this form. All fields are required.

PROPERTY OWNER OF UNlT OWNER TAX |NFORMAT|ON (The Request for Tenancy

Business contact information (a PO Box is not acceptable for a street Approval cannot be processed without this information.)

address):

Name of Owner/Company Officer The Internal Revenue Service requires that LHA prepare
and submit IRS Form 1099, Statement of Recipients of

Title Miscellaneous Income, for all recipients who receive
income during a calendar year. In order to be in

Company Name compliance with Federal law, please supply the following
information:

Street Address
Entity Name:

City, State, Zip

Entity Address:

Phone number

Federal Tax Identification/Social Security Number:

Fax number

Alternate phone number A copy of the annual IRS Form 1099 showing the total
amount of rental assistance paid by LHA will be sent to the

E-Mail address owner of the property, as per IRS requirements.

Indicate type of business entity and attach corresponding documentation: (check one)

___Sole Proprietorship A copy of the owner’s photo ID

___Partnership Federal Tax Form 1065 or Partnership Agreement
___Limited Liability Partnership (LLP or PLL) Federal Tax Form 1065, or Partnership Agreement
__ Limited Partnership (LP or Ltd.) Federal Tax Form 1065 or Partnership Agreement
___Limited Liability Company (LLC or Ltd.) Federal Tax Form 1065 or Articles of Organization

__ Corporation A copy of the Articles of Incorporation or Certificate of

Legal Existence/Good Standing
IMPORTANT NOTICES
Under 24 CFR § 982.306(c)(3), LHA may deny approval of an assisted tenancy if “the owner has engaged in any drug-related criminal activity or any violent criminal activity”

MANAGEMENT COMPANY INFORMATION : If someone other than the owner will be managing the property, please complete the attached Property Manager Authorization Form
and if possible, attach a copy of your management agreement.

HCV LANDLORD HANDBOOK | City Of Longview
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Real East Texas / §) I ]_‘[ A
L.@NGVIE‘W \ﬂLoanousing Authority

Building Lives Beyond Expectations’

The Management Company/Agent for the unit listed below is either licensed by the State of Texas, or is
employed by me in accordance with Texas Revised Code. (If an Agent or Management Agreement is
available, please provide a copy.)

Property Address:

Tenant Name(s):

l, (owner’s name), hereby authorize

(property manager’s name) known hereafter as my Agent, to
conduct the business indicated in Section C below with LHA on my behalf for the unit listed above.

As appropriate, fill | either Section A or Section B below.

Section A — Property Manager licensed by the State of Texas:

Real Estate Broker: Broker #:
(Signature of Broker) -or-
Real Estate Agent: Agent Sales #:
(Signature of Real Estate Agent) -and-
Real Estate Broker: Broker #:

(Signature and License # of Managing Broker)

Section B — Property Manager is an employee of the owner, as defined by the Texas Division of Real
Estate.

Section C — My Property Manager is authorized to conduct the following business on my behalf

Check all that apply:

[ ] Contract with LHA and tenant (i.e., negotiate rent, execute tenant lease

and HAP contract)
[ ] Receive Housing Assistance Payments (HAP) and tenant rental payments

[ ] Grantaccess to the rental unit
[ ] Access contract and payment information
[ ] Other (attach additional sheets if necessary)

This authorization is for the above unit only.

(Signature of Legal Owner) (Date)

HCV LANDLORD HANDBOOK | City Of Longview



Section D — Contact information for my Property Manager is as follows:

Company Name: Phone Number:
Contact Name: Fax Number:
Address:

E-Mail Address:

Please keep a copy of this authorization on file as it may be requested for verification process.

UNIT PROPERTY TAXES .

| understand the status of a unit’s property taxes will be checked against public records. A unit found to be delinquent in
the payment of property taxed will not be listed unit the taxes have been paid in full, or a payment arrangement has been
accepted by the Gregg County Office. Proof of payment will be required to list the unit.

ACC, TRANSFER, & ANNUAL INITIAL INPSECTION FAIL RATE .

| understand that the goal of LHA Inspections Department is for units to pass their initial inspection. This can be greatly
enhanced by an owner’s pre-inspection walk and an owner accompanying the LHA inspector on inspection day. An
unacceptable compliance rate is subject to program suspension, non-listing of future Request for Tenancy Approval (RFTA)
and/or termination.

DIRECT DEPOSIT .
| understand that all owners will be required to utilize direct deposit of HAP payments.

RENT REASONABLE .
Any tenant transfers, new tenant move-ins, or rental increases may not exceed the reasonable rent as most recently
determined or re-determined by LHA.

VACANCIES .
| understand that should the assisted unit become vacant, | am responsible for notifying the LHA immediately. |
understand that relocating tenants to other units requires the LHA prior consent. Death of an assisted tenant terminates
the HAP Contract.

UNAUTHORIZED PERSONS .
| understand it is a program violation to allow anyone not approved by LHA and listed on the HAP Contract Cover
Letter/Annual Recertification Addendum to reside in the assisted unit or to be listed on the Residential Lease Agreement.

COMMUNITCATION OF LOCAL PROPERTY ORDINANCES .

| understand that is my responsibility to inform my tenants of any local property ordinances, such as dates and time for
trash set-out, lawn maintenance requirements, abandoned vehicles, and other.

Signature: Date:

Reviewed by:

WARNING: Title 18, US Code Section 1001, states that a person who knowingly and willingly makes false or fraudulent statements to any Department or Agency
of the United States is guilty of a felony. State law may also provide penalties for false or fraudulent statements.

HCV LANDLORD HANDBOOK | City Of Longview



Real East Texas / o I ]_[ A
CITY OF LONGV]EW \aLoanousing Authority

Bulding Lives Beyond Expectations’

PROPERTY OWNER CERTIFICATION

My initials to the right of each item below certify that | have read and understand it or the item has been
explained to me (if necessary).
NAME: Date:

OWNERSHIP OF ADDRESS:

| certify that | am the legal owner or the legally designated agent for the above-referenced unit, and that the
prospective tenant has no ownership interest in this dwelling unit whatsoever. | further certify that the property subject
to this HAP Contract is not currently in foreclosure or receivership.

TENANT RENT COLLECTION REQUIREMENT
| understand that it is my responsibility to collect the tenant’s portion of the rent and that failure to collect the tenant’s
portion of the rent on a timely basis will be construed as a program violation.

PROHIBITION ON SIDE PAYMENTS

| understand that the tenant’s portion of the contract rent and any other agreements must be approved by LHA and
that | am not permitted to charge any additional amounts for rent or any other item not specified on the lease and not
specifically approved by LHA.

REQUIRED LISTING OF PRINCIPALS

| understand that prior to approval of the HAP Contract by LHA, | must submit and/or update the HCV Program’s
Property Owner Application, listing the names and current addresses of all individuals having an ownership interest in
the property, regardless of the legal entity that may hold title. | further understand that any additions to or deletions
from the list of principals must be reported to LHA in writing within 10 calendar days of the change.

PROHIBITION ON LEASING TO RELATIVES
| certify that no member of the tenant family is the parent, child, grandparent, grandchild, sister or brother of the owner,
any principal, or the legally designated agent.

VAWA REQUIREMENTS
| understand that under HUD’s mandated Violence Against Women Act, LHA may terminate my HAP Contract and
allow a family to transfer.

HQS COMPLIANCE
I understand that it is my obligation under the HAP Contract to perform necessary maintenance and to provide those
utilities as contracted in my lease with the tenant so that the unit continues to comply with Housing Quality Standards.

FORECLOSURE
| certify that there are no foreclosure proceedings underway with this property.

CITY BUILDING CODE VIOLATIONS

| understand that outstanding City building code violations are a violation of HQS. All units will be pre-screened for any
outstanding City building code violations and are subject to on-going cross referencing once the unit is on the program.
Proof of closed orders is required.

HCV LANDLORD HANDBOOK | City Of Longview



LEAD VIOLATIONS

| understand that lead orders issued by the Texas Health Department are a violation of HQS. Units with outstanding
lead orders will not be listed, and units are subject to cross-referencing during the term of the assisted tenancy when
new lead orders are issued. Proof of closed orders must be submitted.

DIRECT DEPOSIT
| understand that all owners will be required to utilize direct deposit of HAP payments.

RENT REASONABLE
Any tenant transfers, new tenant move-ins, or rental increases may not exceed the reasonable rent as most recently
determined or redetermined by LHA.

VACANCIES

| understand that should the assisted unit become vacant, | am responsible for notifying the Housing Authority
immediately. | understand that relocating tenants to other units requires the Housing Authority’s prior consent. Death of
an assisted tenant terminates the HAP Contract.

UNAUTHORIZED PERSONS

| understand it is a program violation to allow anyone not approved by LHA and listed on the HAP Contract Cover
Letter/Annual Recertification Addendum to reside in the assisted unit or to be listed on the Residential Lease
Agreement.

Signature: Date:

LHA Staff:

WARNING: Title 18, US Code Section 1001, states that a person who knowingly and willingly makes false or fraudulent statements to any
Department or Agency of the United States is guilty of a felony. State law may also provide penalties for false or fraudulent statements.

HCV LANDLORD HANDBOOK | City Of Longview



Real East Texas /_\.1‘ ]- ]_‘[A
&L_L;O_NGVIEW \amanousing Autharity

“Building Lives Bevond Expectations’

NOTICE OF RENT ADJUSTMENT

This serves as notice that the tenant listed below has been informed of the following rent
adjustment:

TENANT’S NAME:

UNIT ADDRESS:

ZIP CODE CURRENT RENT $
ADJUSTED RENT $ EFFECTIVEDATE:

Arent increase of $ /month will take effect on this unit.
SERVICE TO TENANT

Notice mailed to tenant on

Certified Mail tracking number (REQUIRED)

Remit a copy of notice to tenant with this declaration to the Housing Office. If approved,
increase will go into effect 60 days from date received by the Housing Office.

Signature of Landlord

Address

Phone

Email

HCV LANDLORD HANDBOOK | City Of Longview



Real East Texas /_\.1‘ l. ]_‘[A
&—LL;O'—NGVIE‘W amanousing Autharity

“Building Lives Bevond Expectations’

NOTICE OF RENT ADJUSTMENT

MULTI-FAMILY UNITS

This serves as notice that the tenant listed below has been informed of the following rent adjustment:

TENANT’S NAME:

UNIT ADDRESS:

ZIP CODE CURRENT RENT $
ADJUSTED RENT $ EFFECTIVE DATE:
Arent increase of $ /month will take effect on this unit.

RENT COMPARABILITY: Please complete the following section for most recently leased comparable
unassisted units within the premises.

Address and unit number Date Rented Rental Amount
1.

2.

3

SERVICE TO TENANT

Notice mailed to tenant on

Certified Mail tracking number (REQUIRED)

Remit a copy of notice to tenant with this declaration to the Housing Office. If approved, increase will go into
effect 60 days from date received by the Housing Office.

Signature of Landlord

Address

Phone

Email

HCV LANDLORD HANDBOOK | City Of Longview
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HOUSING ASSISTANCE PAYMENTS CONTRACT AND TENANCY ADDENDUM

Housing Assi Pay Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing

and Urban Development

Office of Public and Indian Housing
‘OMB Approval 2577-0169 (Exp. 09/30/2017)

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by
Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of family members' names and unit address, and owner's name and payment
address is mandatory. The information is used to provide Section 8 tenant-based assistance under the Housing Choice Voucher program in the form
of housing assistance payments. The information also specifies what utilities and appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. HUD may disclose this information to Federal, State and local agencies when relevant to civil, criminal, or
regulatory investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as permitted or required by law.

Failure 1o provnae any ol The information may resan mn aelay or reJechn of Tami ly or owner pal ﬂmpaﬁon inthe program.

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (HAP contract)
is used to provide Section 8 tenant-based assistance under the
housing choice voucher program (voucher program) of the U.S.
Department of Housing and Urban Development (HUD). The main
regulation for this program is 24 Code of Federal Regulations Part
982.

The local voucher program is administered by a public housing
agency (PHA) . The HAP contract is an agreement between the PHA
and the owner of a unit occupied by an assisted family. The HAP
contract has three parts:

Part A Contract information (fill-ins). See
section by section instructions. Part B
Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD. Modification of the

HAP contract is not permitted. The HAP contract must be word-for-

word in the form prescribed by HUD.

However, the PHA may choose to add the following:
Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amounts charged by the owner to unassisted tenants. Such a
prohibition must be added to Part A of the HAP contract.

Language that defines when the housing assistance payment by
the PHA is deemed received by the owner (e.g., upon mailing
by the PHA or actual receipt by the owner). Such language
must be added to Part A of the HAP contract.

To prepare the HAP contract, fill in all contract information in Part
A of the contract. Part A must then be executed by the owner and the
PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher program, this form
must also be used for the following “special housing types” which are
voucher program variants for special needs (see 24 CFR Part 982,
Subpart M): (1) single room occupancy (SRO) housing; (2)
congregate housing; (3) group home; (4) shared housing; and (5)
manufactured home rental by a family that leases the manufactured
home and space. When this form is used for a special housing type,
the special housing type shall be specified in Part A of the HAP
contract, as follows: “This HAP contract is used for the following
special housing type under HUD regulations for the Section 8
voucher program: (Insert Name of Special Housing type).”

Previous editions are obsolete

Page 1 of 12

However, this form may not be used for the following special
housing types: (1) manufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section 8(y) of the United States Housing Act of 1937 (42 US.C.
1437fy)).

How to fill in Part A
Section by Section Instructions

Section 2: Tenant
Enter full name of tenant.

Section 3. Contract Unit
Enter address of unit, including apartment number, if any.

Section 4. Household Members

Enter full names of all PHA-approved household members. Specify if
any such person is a live-in aide, which is a person approved by the
PHA to reside in the unit to provide supportive services for a family
member who is a person with disabilities.

Section 5. Initial Lease Term
Enter first date and last date of initial lease term.
The initial lease term must be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA
determines that:
Such shorter term would improve housing

opportunities for the tenant, and

Such shorter term is the prevailing local market

p!aCthe .

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the
initial lease term. The PHA must determine that the rent to owner is
reasonable in comparison to rent for other comparable unassisted units.
During the initial lease term, the owner may not raise the rent to
owner.

Section 7. Housing Assistance Payment
Enter the initial amount of the monthly housing assistance
payment.

Section 8. Utilities and Appliances.

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what

utilities and appliances are to be supplied by the tenant. Fill in
section 8 to show who is responsible to provide or pay for utilities
and appliances.

form HUD-52641 (09/2014)
ref Handbook 7420.8
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Housing Assistance Payments Contract :-.‘Bd mﬁnm of Housing

Dovelopment
Contract) OHfice of Public and lndian Housing
8 Tenant-Based Assistance
Housing Choice Voucher Program
Part A of the HAP Contract: Contract Information
{To prepare the contract, Gl out all contract information m Pan A
1. Contents of Contract This
HAP contract bas theos pats:
Parit A: Comiract Enformation
Pant B: Body of Contrsst Pant
C: Tenancy Addendum
X Tenant
3, Comwtract Unit
4,  Houschold
The following persons may reside in the unit, Other persons may not be added to the household withowt prios written approval of
the owner and the PHA.

5. Initial Lease Term
Thee indtiad lease term begins on (memddyyyyh [
Thee indtiad lease term ends cn iman/'dd vy _

6, Indtkal Bent to Owner

The initial rent 10 owner i5: %
Dharing the imitial lease term, the owner may not neise the nent b awner.

7. Initial Housing Assistance Payment

The HAP contract term commenoss on the first day of the initial lease terme At the beginning of the HAP contract term, the anmount
of the housing assistance payment by the PHA to the owner is 5 per moeh.

The amounit of the monthly bousing assistance payment by the PHA (o the owner is subject to change during the HAF contract eam
im acoondance with HLID requirements.

form HUMD-52641 (002014}
Provicus pditions are obsolete Page 2 of 12 ref Handbook T420.8
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s lelesnndm& nees
Rt

Item

mmt«wmw&d mnﬁsmkkn

for all
Spccnl' y fuel type

* 0" The tenant shall peovidks of pay for the wtilises and appliances indicated
s e s e T R e e wilides =

Provided by | Paid by

Heating

Natural gas D

Botle gas [:] OilotEkcn'icD

Cooking

Natural gas D

Baneng]

Oil or Electric D Dcw or Other

Water Heating

Natural gas D

Bottle gas D O1l or Electric E

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

Signatures:
Public Housing Agency

Owner

15k or Type Name of THIA,

Pt or Type Name of Chaner

Stgensr

Sgranure

et o Type Name and 1tk of Sugnasory

Prnt or Type Name and Titke of Signaicory

Dnte Eomiddyvyy)

Dute imemdSyyyy)

Mail Payments to:

Addvess (streer, oy, Stase, Z1p)

Provious editions are cbsclete

Page 3 of 12

form HUD-52641 (09/2014)
ref Handbook 7420.8
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Housing Assistance Payments Contract
HAP Contract)
8 Tenant-Based Assistance
Housing Choice Voucher Program

us. m\muld Housing

and Oonlormom
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

l’ormchbre.dlmudemyofovupnm

P of housing pay
1. Purpose ) e 5 -2 Rt
. payments, termination of housing assistance
a m:su}{i\!’mbemmdg?m-u&e payments, and mo‘d:elb\?cum'ﬂr
owner. The HAP is d to pr PHA may not such the

mhummuwsm

program (see HUD program regulations at
24 Code of Federal Regulations Part 982).

os\mbeauseofmﬂosmhfawhxhvhc
family is responsible, and that is not caused by the
owner.

b, The HAP contract only appiics 10 the houschold and d.  The PHA shall not make any housing assistance
contract unit specified in Part A of the HAP payments if the contract unit does not meet the HQS,
contract. unless the owner corrects the defect within the

¢.  Dunng the HAP contract term, the PHA will pay period specified by the PHA and the PHA venifics
housing assistance payments to the owner in the comrection. If a defect is life threatening, the
accordance with the HAP contract. owner must correct the defect within no more than

d Tbefanalymllremdemmecommmmth 24 hours, For other defects, the owner must correct

x \nh'lhe“ jon 8 The lhedefedwuhmlhepcmdwﬁodbydn?l{t\
housi byt-:PHAasmnhe e, The PHA may inspect the umnit and pe
tenant 10 lease the contract unit from the owner foe naxhunmu!bcﬂmmnmryb
occupancy by the family, ersure that the unit is in accordance with the HQS.

f.  The PHA must notfy the owner of any HQS defects
shown by the inspection.
T W R T, g The owner must provide all housing services as

a  The owner has leased the contract unit to the tenant
for occupancy by the family with assistance under

agreed to in the lease.

the Section 8 voucher
b The PIlA has lpproved leasing of the unit in 4N empl WAL Controct
with of the Secti a.  Relation to lease term. The term of the HAP
voicl ogram o contract begins on the first day of the initial serm of
< The lease for the unit must include word- the lease, and terminates on the last day of the term

for-word all provisions of the tenancy addendum
required by HUD (Past C of the HAP contract).
d  The owner certifics that:

of the lease (inchading the mitial lease term and any
EXICNSIOnS).
When HAP contract terminates.

(1) The owner and the tersant have entered into a (1) The HAP scally if
lease of the contract unit that includes all :’:Bﬁnummwwﬂwmuuu

provisions of the tenancy addendum.

(2) The kasc is in a standard form that is used in
the locality by the owner and that is generally
used for other unassisted tenants in the

premises.
(3) The lease is consistent with State and local
law.

(2) The PHA may terminate program assistance
for the family for any grounds authorized in
accordance with HUD requirements. If the
PHA ' for the
family, the HAP contract  terminates

autoeratically.
(3) [Ifthe family moves from the contract unit, the

¢ The owner is responsible for screening the family's HAP ter Ily.
behavior or suitability for tenancy. The PHA is not (4) The HAP & scally 180
responsible for such screening. The PHA has no uknd.&ysanaﬂnlmhmmm
hability or responsibility 10 the owner or other payment to the owner.

persons for the family’s behavior or the family's

(5) The PHA may terminate the HAP contract if

S I f—"y the PHA determines, in accordance with HUD
3. Maintenance, Utilities, and Other Services ot sufficient to ST sdng
a  The owner must maintain the contract unit and fuﬁrmhamlhepm'ym
premises in accordance with the housing quality (6) The HAP scally upon
standards (HQS). deuth of a single boer b hokl, inchading single
b, The owner must provide all utilities noeded to member households with a live-in aide.
comply with the HQS,

<. If the owner docs not mameam the contract unit in
accordance with the HQS, or fails to provide all
mhnmm«hdbmnplymulmdrmu

form HUD-52641 (09/2014)
Previcus editions are obsolete Page 4 of 12 ref Handbook 7420.8
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Hoising Assistance Payments Contract 1.5, Department of Housing

(HAP Contract) and Urban el

Section 8 Tennnt=Based Difice of Public Indian

Housing Cholce Voucher Program OMB Approval 1577-0016% (Exp, S0 IT)

Privacy Act Statement. The Department of Housing and Urban Develepmaent (HUD) s authorizod to collect tha information nquined on thes fom by
Section 8 of the U5, Housing Act of 1937 (42 ULS.C. 1437M), Collection of family members’ names and unil address, and cwner's name and payment
SUGMB5S is Mandalory. The nlommation is ussd to provide Saction B lenant-based assistance undar tha Housing Choica Vouchor prograsm in tha form
of housing assistance pay .Thair alan £p what utilitios and appliances are to ba suppiied by the awner, and what uSities and

applances are 1o be supplied by the tanant. HUD may dsciose this informabien io Fedaral, Stale and local agancies whin relevant i chvl, criminal, of

rwwmmmmmm Ilui! no:b-mmnlubud ummumlanlﬂw AECHDL S PTG OF required by law.

Instructions for use of HAP Contraci

Thas fiorm of Housing Assistance Payments Contract (HAP contmct)
is used 1o provide Section ® tenant-based assistance under the
housing choice voucher program (voucher program) of the U5,
Deparment of Howing and Urban Development (HUD. The main
regulation for this program is 24 Code of Federal Regulations Part
982,

The local voucher program i3 administered by a public housing
agency (PHA) . The HAP contract is an agreement between the PHA
and the owner of a unit occupsed by an assisted family. The HAF
coniract hus three parts:

Part A Conract infommatson | fill-ins). See
secion by section instructions. Pan B

Use of this form

Use of this HAP contract is required by HUD, Modification of the

HAP contract is not permitied. The HAP contract musst be word-foe-

waed in the Form prescribed by HUD.

Hawveever. the PHA may chocse wo-add the following:
Language that prohibits the owner from collecting a secunty
deposit m exoess of private markel practice, or in excess of
amaunts charged by the owner 10 unassisted tenants. Such a
prohibition must be added to Pant A of the HAP contract.

that defines when the housing assistance payment by
the PHA is deemed received by the owner (e.g., upon mailing.
by the PHA or actual receipt by the owner). Such language
st be added to Part A of the HAP contract

To prepare the HAP comract. fill in all contract information m Past
A of the contract. Part A must then be executed by the owner and the
FHA

Use for special housing types

In addition to wse for the basic Section § voucher program, this form
st also be wsed for the followng “special housing types” which are
voucher program varisnts for special needs (see 24 CFR Pan 982,
Subpart M) (1) single room occupancy (SRO) housing: (2)
congregate housing; (3) group home; (4) shared housing: and (5)
manaiacured home rental by a famdly that beases the manufactured
home and space. When this form is used for a special housing npe,
the special housing type shall be specified in Pant A of the HAP
coniract, as follows: “This HAP contract is used for the following
special housing type under HUD regulations for the Section 8
voucher program: { Inseri Name of Special Housing type).”

Program,

Hewever, this form may not be used for the following special
hansing types: (1) manuietured home spoce rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section ) of the United Smss Housing Act of 1937 (42 US.C
18371y

Hew to fill in Part A
Section by Section Instructions
Section 2: Temant

Enter full mame of 1enant.

Section 3. Contract Unit
Enter address of unit, inclading npanment number, if any.

Section 4, Honsehold Members
Enter fall names of all PHA-approved household members. Specifly if
any such person is a live-in aide, which i a person approved by the
PHA o reside in the unit 1o provide supportive services for a family
member who is a person with dissbilities,
Section 5. Initial Lease Term
Enter firss date and Lust date of initial lease erm
The mtml lease tenm must be for ai keast one year. However, the
PHA may approve a shorter initial leage term il the PHA
determuines thar:
Such shoeter verm wiontkd rprove housang

opportumitics for the tenant, and

Suach shorter term is the prevadling kocal market
practice.
Section 6, Initial Rent to Owner
Enter the amount of the morthly rent 10 cwner during the
initial lease e The PHA must determine that the rem o owner is
i pent fior other comparable unassissed units.

rensonable i Comparison
Drring the initial beise term, the owner may nol mse the ront fo
WTICT.

Section 7. Housing Assistance Payment
Enter the inital anaour of the monthly housng assstance
oL

Sevtion 8. Urilithes and A ppliances.

The b aned the FLAP contract must speci iy what uilities and
appliances are 1 be supplied by the cwner, and what

untilities and sppliances ane to be supplied by the terant. Fill in
section 8 o show who is responsible 1o provide o pay for utilites
ansd applionces.
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During the term of this contract, the owner certifies that:
a. The owner is maintaining the contract unit and premises in

accordance with the HQS.

b. The contract unit is leased to the tenant. The lease includes

the tenancy addendum (Part C of the HAP contract),
and is in accordance with the HAP contract and
program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease.
The rent to owner does not exceed rents charged by the
owner for rental of comparable unassisted units in the
premises.
Except for the rent to owner, the owner has not
received and will not receive any payments or other
consideration (from the family, the PHA, HUD, or any
other public or private source) for rental of the contract
unit during the HAP contract term.
The family does not own or have any interest in the
contract unit.
To the best of the owner’s knowledge, the members of
the family reside in the contract unit, and the unit is the
family’s only residence.
The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister, or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

9. Prohibition of Discrimination. In accordance with
applicable equal opportunity statutes, Executive Orders,
and regulations:

a.

The owner must not discriminate against any person
because of race, color, religion, sex, national origin,
age, familial status, or disability in connection with the
HAP contract.

The owner must cooperate with the PHA and HUD in
conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

10. Owner’s Breach of HAP Contract

Any of the following actions by the owner (including a

criminal activity or any violent criminal activity.
If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the
owner of such determination, including a brief
statement of the reasons for the determination. The
notice by the PHA to the owner may require the owner
to take corrective action, as verified or determined by
the PHA, by a deadline prescribed in the notice.
The PHA’s rights and remedies for owner breach of the
HAP contract include recovery of overpayments,
suspension of housing assistance payments, abatement
or other reduction of housing assistance payments,
termination of housing assistance payments, and
termination of the HAP contract.
The PHA may seek and obtain additional relief by
judicial order or action, including specific performance,
other injunctive relief or order for damages.
Even if the family continues to live in the contract unit,
the PHA may exercise any rights and remedies for
owner breach of the HAP contract.
The PHA’s exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

11. PHA and HUD Access to Premises and Owner’s Records

a.

The owner must provide any information pertinent to
the HAP contract that the PHA or HUD may
reasonably require.

The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the
records and to make copies.

The owner must grant such access to computerized or
other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records.

12. Exclusion of Third Party Rights

2 ily i third ficiary of
DO gl e e gy s et S o B0k the HAP oommct Tho famly may ot
e L. enforce any provision of Part B, and may not exercise

(1) If the owner has violated any obligation under the ; :

HAP contract, including the owner’s obligation ;?;tnés'h t or remedy against the owner or PHA under
to maintain the unit in accordance with the HQS.
% 4 b. The tenant or the PHA may enforce the tenancy

(2)  If the owner h:_as vnolgtcd any obligation under addendum (Part C of the HAP contract) against the
any other !\ousmg assistance payments contract owner, and may exercise any right or remedy against
under Section 8. the owner under the tenancy addendum.

(3)  If the owner has committed fraud, bribery or any c.  The PHA does not assume any responsibility for injury
other corrupt or criminal act in connection with to, or any liability to, any person injured as a result of
any Federal housing assistance program. the owner’s action or failure to act in connection with

(4)  For projects with mortgages insured by HUD or management of the contract unit o the premises or with
loans made by HUD, if the owner has failed to unplementatlpn of thf: HAP contract, or as a result of
comply with the regulations for the applicable any other action or failure to act by the owner.
mortgage insurance or loan program, with the d. The owner is not the agent of the PHA, and the HAP
mortgage or mortgage note, or with the contract does not create or affect any relationship
regulatory agreement; or if the owner has between the PHA and any lender to the owner or any
committed fraud, bribery or any other corrupt or suppliers, employees, contractors or subcontractors
criminal act in connection with the mortgage or used by the owner in connection with management of
loan.

(5) If the owner has engaged in any drug-related

form HUD-52641 (09/2014)
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the contract unit or the premises or with
implementation of the HAP contract.

13. Conflict of Interest

a

“Covered individual” means a person or entity who is a
member of any of the following classes:

(1) Any present or former member or officer of the
PHA (except a PHA commissioner who is a
participant in the program);

(2) Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3)  Any public official, member of a governing body,
or State or local legislator, who exercises
functions or responsibilities with respect to the
program; or

(4)  Any member of the Congress of the United
States.

b. A covered individual may not have any direct or

indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year thereafter.

“Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

d. The owner certifies and is responsible for assuring that

no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at any
time during the HAP contract term.

e. If a prohibited interest occurs, the owner shall promptly

and fully disclose such interest to the PHA and HUD.

f. The conflict of interest prohibition under this section

may be waived by the HUD field office for good cause.

g. No member of or delegate to the Congress of the

United States or resident commissioner shall be
admitted to any share or part of the HAP contract or to
any benefits which may arise from it.

14. Assignment of the HAP Contract

a.

b.

The owner may not assign the HAP contract to a new

owner without the prior written consent of the PHA.

If the owner requests PHA consent to assign the HAP

contract to a new owner, the owner shall supply any

information as required by the PHA pertinent to the
proposed assignment.

The HAP contract may not be assigned to a new owner

that is debarred, suspended or subject to a limited

denial of participation under HUD regulations (see 24

Code of Federal Regulations Part 24).

The HAP contract may not be assigned to a new owner

if HUD has prohibited such assignment because:

(1) The Federal government has instituted an
administrative or judicial action against the
owner or proposed new owner for violation of the
Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

(2) A court or administrative agency has determined
that the owner or proposed new owner violated

the Fair Housing Act or other Federal equal
opportunity requirements.

¢. The HAP contract may not be assigned to a new owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable accommodation
for a family member who is a person with disabilities.

f. The PHA may deny approval to assign the HAP
contract if the owner or proposed new owner (including
a principal or other interested party):

(1) Has violated obligations under a housing assistance
payments contract under Section 8;

(2) Has committed fraud, bribery or any other corrupt
or criminal act in connection with any Federal
housing program;

(3) Has engaged in any drug-related criminal activity
or any violent criminal activity;

(4) Has a history or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
applicable housing standards for units leased with
project-based Section 8 assistance or for units
leased under any other Federal housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the household, a
guest or another person under the control of any
member of the household that:

(a) Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or of
owner employees or other persons engaged in
management of the housing;

(c) Threatens the health or safety of, or the
right to peaceful enjoyment of their residents
by, persons residing in the immediate vicinity of
the premises; or

(d) Is drug-related criminal activity or
violent criminal activity;

(6) Has a history or practice of renting units that fail to
meet State or local housing codes; or

(7) Has not paid State or local real estate taxes, fines or
assessments.

g. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agreement.

15. Foreclosure. In the case of any foreclosure, the immediate
successor in interest in the property pursuant to the foreclosure
shall assume such interest subject to the lease between the prior
owner and the tenant and to the HAP contract between the prior
owner and the PHA for the occupied unit. This provision does not
affect any State or local law that provides longer time periods or
other additional protections for tenants. This provision will sunset
on December 31, 2012 unless extended by law.

Previous editions are obsolete

form HUD-52641 (09/2014)

Page 7 of 12 ref Handbook 7420.8

—



16. Written Notices. Any notice by the PHA or the owner
in connection with this contract must be in writing.

17. Entire Agreement: Interpretation

a. The HAP contract contains the entire agreement between
the owner and the PHA.

b The HAP contract shall be interpreted and implemented
in accordance with all statutory requirements, and with
all HUD requirements, including the HUD program
regulations at 24 Code of Federal Regulations Part 982.

Previous editions are obsolete
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Housing Assistance Payments Contractu.s. Department of Housing
(HAP Contract)and Urban Development
Section 8 Tenant-Based Assistance office of Public and Indian Housing
Housing Choice Voucher Program

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

a.

2. Lease

The owner is leasing the contract unit to the tenant
for occupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Development (HUD).

The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing
the unit from the owner.

The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the
tenant. The owner certifies that the terms of the lease
are in accordance with all provisions of the HAP
contract and that the lease includes the tenancy
addendum.

The tenant shall have the right to enforce the
tenancy addendum against the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shall control.

3. Use of Contract Unit

a.

During the lease term, the family will reside in the
contract unit with assistance under the voucher
program.

The composition of the household must be approved
by the PHA. The family must promptly inform the
PHA of the birth, adoption or court-awarded custody
of a child. Other persons may not be added to the
household without prior written approval of the
owner and the PHA.

The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family’s only residence. Members of the
household may engage in legal profit making
activities incidental to primary use of the unit for
residence by members of the family.

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the
unit.

4. Rent to Owner

a

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
requirements.

Changes in the rent to owner shall be determined by
the provisions of the lease. However, the owner may
not raise the rent during the initial term of the lease.

During the term of the lease (including the initial

term of the lease and any extension term), the rent to

owner may at no time exceed:

(1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rent charged by the owner for comparable
v isted units in the premi

5. Family Payment to Owner

a.

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance payment.

Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
family in accordance with the HAP contract. The
amount of the monthly housing assistance payment
will be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
voucher program.

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit.

The tenant is not responsible for paying the portion
of rent to owner covered by the PHA housing
assistance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assistance payment.

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owner must immediately retum any excess rent
payment to the tenant.

6. Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be
provided by the owner.

The owner may not require the tenant or family
members to pay charges for any meals or supportive
services or furniture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenants in the premises.

7. Maintenance, Utilities, and Other Services

a

Maintenance




(1) The owner must maintain the unit and premises

in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
standard practice for the building concerned as
established by the owner.

b Utilities and appliances
(1)  The owner must provide all utilities needed to
comply with the HQS.
(2)  The owner is not responsible for a breach of
the HQS caused by the tenant’s failure to:
(a) Pay for any utilities that are to be paid by
the tenant.
(b) Provide and maintain any appliances
that are to be provided by the tenant.

c. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by a guest.

d Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a. Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

b Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of:

(1)  Serious or repeated violation of the lease;

(2)  Violation of Federal, State, or local law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse (as
provided in paragraph c); or

(4)  Other good cause (as provided in paragraph

d).

c Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the
following types of criminal activity:

(a)  Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of the premises by,
other residents (including property
management staff residing on the
premises);

(b)  Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

(c)  Any violent criminal activity on or near
the premises; or

(d) Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(a) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or
parole under Federal or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

Other good cause for termination of tenancy

(1) During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause may include:

(a) Disturbance of neighbors,

(b) Destruction of property, or

(c) Living or housekeeping habits that cause
damage to the unit or premises.

(3) After the initial lease term, such good cause
may include:

(a)  The tenant’s failure to accept the owner’s
offer of a new lease or revision;

(b) The owner’s desire to use the unit for
personal or family use or for a purpose
other than use as a residential rental unit;
or

(c) A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

(5) The examples of other good cause in this

paragraph do not preempt any State or local
laws to the contrary.

(6)  Inthe case of an owner who is an immediate
successor in interest pursuant to foreclosure
during the term of the lease, requiring the
tenant to vacate the property prior to sale shall
not constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice. This
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provision shall not affect any State or local law
that provides for longer time periods or
addition protections for tenants. This

provision will sunset on December 31, 2012
unless extended by law.

e. Protections for Victims of Abuse.

(1) An incident or incidents of actual or threatened

domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations of
the lease or other “good cause” for termination of
the assistance, tenancy, or occupancy rights of
such a victim.

(2) Criminal activity directly relating to abuse,

engaged in by a member of a tenant’s household or
any guest or other person under the tenant’s
control, shall not be cause for termination of
assistance, tenancy, or occupancy rights if the
tenant or an immediate member of the tenant’s
family is the victim or threatened victim of
domestic violence, dating violence, or stalking.

(3) Notwithstanding any restrictions on admission,

occupancy, or terminations of occupancy or
assistance, or any Federal, State or local law to the
contrary, a PHA, owner or manager may
“bifurcate” a lease, or otherwise remove a
household member from a lease, without regard to
whether a household member is a signatory to the
lease, in order to evict, remove, terminate
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence
against family members or others. This action may
be taken without evicting, removing, terminating
assistance to, or otherwise penalizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall
be effected in accordance with the procedures
prescribed by Federal, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

(4) Nothing in this section may be construed to limit

the authority of a public housing agency, owner, or
manager, when notified, to honor court orders
addressing rights of access or control of the
property, including civil protection orders issued to
protect the victim and issued to address the
distribution or possession of property among the
household members in cases where a family breaks
up.

(5) Nothing in this section limits any otherwise

available authority of an owner or manager to evict
or the public housing agency to terminate
assistance to a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of
domestic violence, dating violence, or stalking to a

more demanding standard than other tenants in
determining whether to evict or terminate.

(6) Nothing in this section may be construed to limit

the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
imminent threat to other tenants or those employed
at or providing service to the property if the tenant
is not evicted or terminated from assistance.

(7) Nothing in this section shall be construed to

supersede any provision of any Federal, State, or
local law that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking.

f. Eviction by court action. The owner may only evict the
tenant by a court action.

g. Owner notice of grounds

(O]

(&2}

3)

At or before the beginning of a court action to
evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice.

The owner must give the PHA a copy of any
owner eviction notice at the same time the
owner notifies the tenant.

Eviction notice means a notice to vacate, or a
complaint or other initial pleading used to
begin an eviction action under State or local
law.

9. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease terminates
automatically.

10. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates
automatically.

11. Family Move Out

The tenant must notify the PHA and the owner before the family moves
out of the unit.

12. Security Deposit

a.

The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.
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c.  The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

d.  If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease.

14. Conflict with Other Provisions of Lease

a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b.  In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy addendum. However, if the
tenant and the owner agree to any other changes in
the lease, such changes must be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of
the tenancy addendum.

b.  In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP contract
with the owner:

(1) If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances;

(2) Ifthere are any changes in lease provisions
governing the term of the lease;

(3) Ifthe family moves to a new unit, even if the
unit is in the same building or complex.

c. PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

16. Notices

Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

17. Definitions

Contract unit. The housing unit rented by the tenant with

assistance under the program.

Family. The persons who may reside in the unit with assistance

under the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to the
owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide
necessary supportive services for a member of the family who is a
person with disabilities.)

Housing quality dards (HQS). The HUD minimum

quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.

Lease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy
addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. building or complex in which the contract unit is
located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.
Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 1437f).

Tenant. The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.

Previous editions are obsolete
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HUD REFERENCES

HCV Program Guidebook
http://portal.hud.gov/hudportal/HUD?src=/program _offices/public_indian_housing/programs/hcv/forms/guidebook

HUD HCV Forms and Guidance
http://www.hud.gov/offices/pih/programs/hcv/forms/regs.cfm

HCV HQS Guidance
http://portal.hud.gov/hudportal/HUD?src=/program_offices/public_indian housing/programs/hcv/hgs

HCV Federal Regulations
http://www.law.cornell.edu/cfr/text/24/part-982
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